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IMPABUTEJIBCTBO CBEP,I[JIOBCK()P’I OBJIACTHA
I"ocyapCTBeHHOe Ka3eHHOe yUpeX/ieHHe CBEp,E[.EOBCKOﬁ obactu
«®OH/J] UMYIIECTBA CBEPIJIOBCKOHA OBJIACTH»

ITPUKA3
r. Ekarepun6ypr

01.09.2022 Ne 34/1

O6 yTBepIK/IeHHH TTOJIOKEHHH

Ha ocHoBaHuu rnaeel 14 TpyzmoBoro kogekca P® u ®efjepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O rnepcoHaIbHbIX JaHHBIX»,

ITPUKA3BIBAIO:

1. C 01 centsibps 2022 roja yTBepAWT U BBecTu B jeiicTBue Ilonoxenue
«O mepCoHaIbHBIX JaHHBIX PaOOTHUKOB».

2. C 01 cenrsbps 2022 roma yTBepAWTh W BBeCTH B JelcTBHe Ilo/mokeHue
«O6 06paboTKe U 3auTe [epCOHAIBHBIX IaHHBIX».

3. C 01 cenrssbps 2022 roga OTMeHMTH NpHKas 06 yTBepkeHHH II0/TOXKeHHs
«O mepcoHabHbIX AaHHbIX» 0T 01.09.2017 roga Ne 34/1.

4. T'naBHoMmy crienuanucty 1 kareropud H.A. ®efopHieBOH O3HAKOMHMTBL BCeX
pabOTHUKOB C YTBEPKAEHHBIMH I0JI0)KEHUSAMH.

5. KOHTpO/Ib MCTIO/THeHHsI HACTOSILLEro MPHKa3a OCTAaB/IAO 3a COOOM.
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YTBEPXKJEHO
TIPHUKAa30M
ot 01.09.2022 Ne 34/1

ITo/s10)kKeHHe
0 MepCOHA/IbHBIX AAHHBIX

1. O0Me mo/I0KeHHus

1.1. Hacrosmum IlonoxxeHrnem  ornpefieiieTcs  MOPAAOK obpaijenuss C
TepCOHANBHBIMUA JJAHHBIMKA PaGOTHUKOB TOCYJAPCTBEHHOTO Ka3eHHOro yUpPeXAEHHA
CepanoBckoii obmact  «@oHA HMYI[eCTBa Ceepp/ioBcKoi obnactu»  (ganee -
YupexxgeHue).

1.2. O6paboTKa MepCOHAIbHBIX [laHHbIX ~ PabOTHMKOB  OCYILECTB/IAETCH
HCKTIOUMTENBHO B Lie/sX obecrieyeHust cOOMOAeHHs! 3aKOHOB M HHBIX HOPMAaTHBHBIX
[PaBOBbIX aKTOB, COfeHCTBHsI pabOTHHKaM B TPYAOYCTPOHCTBE, NO/y4eHHH obpa3oBaHus
1 TIPO/IBIDKEHHH TI0 CITykGe, obecrieueHus TMUHOH 6e30macHOCTH pabOTHHUKOB, KOHTPO/ISA
KOJIMUECTBA ¥ KaueCTBa BbINOMHsAeMOM paboTh! ¥ obecrieueHus COXpaHHOCTH UMYIIIECTBA.

2. OcHoBHEIe NoHATHsA. COCTaB MepCOHATBHBIX JAHHBIX PA00THHKOB

2.1. Jlna uenedt Hacrosuero ITonokeHHUs: UCIIONB3YIOTCS CIEAYIOLIHE OCHOBHBIE
TTOHSTUS:
repcoHabHbIe flaHHble - Mobasd MH(OpMalKs, OTHOCAIAACA K MpAMO WM KOCBEHHO
Orpeie/leHHOMY HW/IM OrpefieisieMoMy (U3MUecKoMy JIHLY (cybpeKkTy IepcOHaIBHbIX
naHHbIX) (1. 1 cT. 3 PenepasbHOrO 3aKOHa OT 27.07.2006 Ne 152-P3);

- IepcoHa/bHbIe JaHHbIe, paspellleHHble CyObEeKTOM NepCOHANbHBIX AAHHBIX A1
pacIpoCTpaHeHus], - IepCOHa/bHble AaHHble, JOCTYN HEOrpaHM4eHHOro Kpyra Ji{ K
KOTOpPbIM TIpe/loCTaB/ieH CyObeKTOM MepCOHaNbHBIX JaHHBIX IyTeM Jaud Coryacws Ha
06paboTKy IepCOHaNbHBIX AAHHBIX, pa3pelleHHbIX cyObeKTOM IepCOHANIbHBIX [aHHBIX
JUIsi PACIpoCTpaHeHHWsi B IOpsifKe, MNpeAycMOTpeHHOM ®@eepalbHbIM 3aKOHOM OT
27.07.2006 No 152-®3 (mamee - TIepCOHa/lbHble [aHHble, paspelleHHble /I
pacripoctpadenus) (1. 1.1. ct. 3 ®eziepaJbHOIO 3aKOHA OT 27.07.2006 Ne 152-P3);

- OIepaTop - roCy/apCTBEHHbIH OpraH, MyHULMIAIbHBIH OpraH, IOPHAHIECKOe 1
(pu3MYeCKOe JHLIO, CAMOCTOATE/TbHO /I COBMECTHO C APYTHUMH JINL{AMK OPTaHH3yIOIHE 1
(wu) ocymjecTBAsIOIMe 06pabOTKy MepcoHalbHBIX [JAHHBIX, & TakKe ONpE/e/IAIe
1eni 06paboTKK MepPCOHATBHBIX JIJaHHBIX, COCTaB MePCOHA/BHBIX [AHHBIX, MOATEXKAIGHX
o6paboTKe, feicTBHs (Orepalyy), coBepliaeMble C NepCOHATLHBIMU JJaHHBIMH (m. 2 ct. 3
degepanLHOro 3akoHa ot 27.07.2006 Ne 152-P3);

- 06paboTKa epCoHaTbHBIX JaHHBIX PabOTHHUKA - J1H0b0e JeHicTBHe (omeparus) Wiu
COBOKYIIHOCTb fleMCTBMIi (Omepaliif), COBepIlaeMbIX C HCIIO/Ib30BaHHEM CDEACTE
aBTOMATH3alMM WM 6e3 KCIo/b30BaHUs TaKWX CPeACTB C INePCOHABHBIMK JaHHbIMH,
BKIIOYass c6op, 3almkch, CHUCTeMaTH3alliiO, HaKOIUIeHWe, XpaHeHWe, yTOUHEHHE
(o6HOB/IEHWEe, W3MeHeHWe), W3B/IeUeHHe, WCII0/Ib30BaHue, Iepejady (pacrpocTpaHeHHe,
IpefoCTaBleHHe, [OCTyN), obesnuuuBaHue, O/IOKMpOBaHMe, yAAIEHHe, YHUUTOXKEHHE
NepCOHa/IbHBIX AaHHBIX (1. 3 cT. 3 PefepasbHOro 3aKOHA OT 27.07.2006 Ne 152-®3);



- pacrmpocTpaHeHHe MepPCOHANLHBIX /[AHHBIX - IeiCTBUs, HarpaB/eHHble Ha
paCKpbITHe NePCOHATBHBIX AAHHBIX pabOTHMKOB Heorpe/e/leHHOMY xpyty mu (1. 5 CT. 3
deepasbHOIO 3aKOHa OT 27.07.2006 Ne 152-®3);

- mpejoCTaB/ieHHe IePCOHA/bHBIX AaHHBIX - IeHCTBUs, Hanpab/jeHHble Ha
pacKpbITHe TepCOHANBHBIX  AAHHBIX pabOTHMKOB ~ OTpeJe/IeHHOMY  JIMLly — HIIH
orpezie/IeHHOMY KpYTY JIML (1. 6 cT. 3 PeaepanbHOro 3aKOHa OT 27.07.2006 Ne 152-®3);

- 6/I0KMpOBaHMe IePCOHANBHBIX JIAHHBIX - BPEMEHHOE npekpanieHie 06paboTKH
TepCOHANbHBIX [JaHHbIX PabOTHHKOB (3a WCK/IIOYEHWEM C/Tyuyaes, eC/H obpaboTka
HeoOXoauMa [JIsi yTOUHEHHs NepCOHATBHBIX faHHeIX) (1. 7 cT. 3 PefiepanbHOro 3aKoHa OT
27.07.2006 Ne 152-P3);

- YHMUTOXXEHHe TIepCOHANBHBIX AaHHBIX - JeHcTBusi, B pe3y/ibTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTL COZ\epPKaHHE MepCOHATBHBIX JAaHHBIX B
MH(MOPMALIMOHHON CHCTeMe IMepCOHABHBIX JlaHHbIX PabOTHHUKOB K (w) B pesy/bTaTe
KOTOPbIX YHHUUTO)KAlOTCsl MaTepHajibHble HOCHTE/H MepCOHA/BHBIX JaHHBIX paboTHHKOB
(1. 8 ct. 3 PefepasbHOrO 3aKOHA OT 27.07.2006 Ne 152-®3);

- obe3MuMBaHHWe IePCOHANBbHBIX [aHHBIX - feficTBUs, B pe3y/bTaTeé KOTOPBIX
CTAHOBUTCH HEBO3MOXKHBIM 0e3  HCIIO/Nb30BaHMA [OTIOJIHUTE/IbHOM ~ MH(OpMALH
OMpe/ie/TUTh MPHHAJIEKHOCTb NMePCOHATLHRIX [IAHHBIX KOHKpeTHOMy paboTHuUKY (T1. 9 CT.
3 deepalbHOro 3aKOHA OT 27.07.2006 Ne 152-®3). '

22, Ecm MHOe He yCTaHOBTeHO TpyAOBbIM —KOAEKCOM P®, [ApyrumMu
denepanbHEIMM 3aKOHAMH, NMPHU 3aK/IHOIEHHH TPY/IOBOrO fIOrOBOpA JIMLIO, MOCTYMALIEE
Ha paboTy, peAbsB/sAeT paboToaTeMo:

- MaCTIOPT WX MHOM JOKYMEHT, y/|0CTOBEPSIOLLH# IMIHOCTD;

- TPY/JOBYIO KHWKKY W (WIH) CBEJEHHs O TPYZOBOH /IesATe/IbHOCTH (CTO-P nm
CT-TI®P), 3a UCK/TIIOUEHHEeM C/Iyuaes, Koraa [IOrOBOP 3aK/IKOYAeTCsl BIIEPBLIE;

- [OKYMEHT, MOATBEDKAAIOIMH DerucTpaltio B cUCcTeMe WH/VBH/YabHOI0
(TIepCcOHMGULIMPOBAHHOr0) y4eTa, B TOM YHC/IE B ¢opme 3/1eKTPOHHOT O JOKYMEHTE,

- JJOKyMEHTbl BOMHCKOrO y4era - A/ld BOEHHOO0Os3aHHBIX W JIMI], TOJJIeKaLHX
TpU3BIBY Ha BOEHHYIO CIyX6Y;

- JoKyMeHT 06 06pa3oBaHMH U (WJIH) KBUIMHKALH WM HAMYMK Clela/IbHbIX
sHaHMi - TIpA TIOCTYIUIEHMM Ha pabory, TpeOyIoLIyI0 CIielalbHbIX 3HaHWM WK
CrieL[aabHOM MO/IrOTOBKH;

- [OTONHWUTE/NbHBIE [OKYMEHThl - B OTAEJIBHBIX clyyasx, IpeayCMOTPEeHHbIX
Tpy/AoBbIM KOAeKCOM PP, HHbIMA deepabHBIMU 3aKOHAMH, yKa3aMH IMpe3upenta PO u
roctaHoB/ieHHsMu IIpaBuTenscTBa PO.

23. Y rnapdHoro Oyxraarepa W JIML[, OTBETCTBEHHOro 34 Ka/IpOBBIH
[[OKyMEeHTOOOO0pOT, ~CO3/AIOTCA M XPaHATCA clefyiolie TpPYIIbl IOKYMEHTOB,
COfiep Kalljyie JaHHbIe 0 pabOTHHKAX B €JUHITHOM W CBOJHOM BUJIE:

2.3.1. JIOKyMeHTBI, COfiepKallye rnepcoHa/IbHbIE AaHHble pabOTHUKOB!

- KOMIUIEKChI JJOKYMEHTOB, COIPOBOXK/AOLHe NpOLecc oGopMIeHHs TPYAOBBIX
OTHOLLIEHHiA TIPY TIpreMe Ha paboTy, repeBo/e, YBObHEHHH,

- KOMIUIEKC MaTepyajJioB IO aHKeTMPOBAHHIO, TEeCTHPOBAHHIO, MpOBeJeHHIO
cobece0BaHui C KaH/UJATOM Ha JI0J/DKHOCT;

- MIO/I/TMHHUKY U KOIHY IPHKa30B (pacriopsvKeH|H) 110 Kafipam;

- fnWuHble fefia, TPYAOBble KHIDKKH, CBe/IEHMA O TPY[AOBOH JeATeNbHOCTH
pa6otaukoB (CT-P);



- Aena, CofiepKalljyie MaTepUaibl aTTeCTali pabOTHUKOB;

- Iena, cofepiKalllie MaTeprasibl BHYTPEHHHMX PacC/ie/lOBaHuH;

- CrIpaBOYHO-MH(MOPMALMOHHBIM 6aHK /aHHBIX TI0 IepcoHamy (KapTOTeKH,
JKYPHAJIbI);

- MOATMHHUKMA U KOMWM OTUYETHBIX, aHAIMTUYECKMX W CIIPAaBOYHBIX MaTepHalloB,
repe/jaBaeMbIxX PyKOBOZCTBY KOMIaH!H, PYKOBOZMTE/ISIM CTPYKTYPHbIX [10/|pas/ie/IeHHH;

- KONMM OTYeTOB, HAlpaB/iieMbIX B TIOCYAapCTBEHHble OpraHbl CTAaTHCTHKH,
HaJIOrOBBIe MHCIIEKLUHY, BBILIECTOSII}e OpraHbl yIPAB/IeHHUs U IPYTHE YUDeX[eHHsL.

2.3.2. JIoKyMeHTaLsl 10 OpraHu3aLiy paboThbl CTPYKTYPHBIX TI0/Pa3/ie/IeHHH:

- IOJDKHOCTHbIE HHCTPYKLMM pabOTHHKOB,;

- TIpMKa3bl, PaCTIOpsDKEHHs], YKa3aHUsl PYKOBO/CTBA Y UpPeXXeHNs;

- JOKyMeHTBI TUTaHUPOBAHMSI, yUeTa, aHa/IH3a M OTYETHOCTH I10 BOIPOCaM KajipoBO#H
paboTsI.

3. O6pa6oTKa nepCcoHa/IbHbIX AAHHBIX PAG0THHKOB

3.1. UcrounukoM uHpopMalu 060 BCeX MEPCOHATBHBIX [JaHHBIX pabOoTHHKa
SIBJISIETCS HETIOCPeACTBEHHO paboTHUK. Ec/v repcoHanbHble JaHHbIe BOSMOKHO ITO/TyYHTh
TO/MBKO Y TpeTheil CTOPOHEI, TO pabOTHHK JOJ/UKeH OBITH 3apaHee B IMMCHMEHHOH (opme
yBegomieH 06 3TOM M OT Hero [O/DKHO ObITh IOMy4eHO ITMChbMEHHOe COrJlacue.
Pa6orogarens 06s3aH COOOLIUTL pabOTHUKY O Lie/siX, MNpeArioaraéMbiX UCTOYHHUKAX U
criocobax IOAy4yeHHs] MepCOHANIbHBIX [aHHBIX, & TakKKe O XapakKTepe IOJJeXalHX
TIO/TyYEHHMIO [TePCOHAbHBIX JAHHBIX U [TOC/IEACTBUAX OTKa3a paboTHHKA JaTh IIUCEMEHHOE
cor/acue Ha Mx rioaydexue. Jlo Hauasa 06pabOTKU MepCOHaIbHBIX AaHHbIX paboTozaTesnsb
06s3aH yBeJOMUTL POCKOMHA/I30p O CBOEM HaMePEHHH OCYILeCTBISTh UX 06paboTKy.

3.2. Paborojarens He MMeeT IpaBa I10JydaTh U obOpabaTbBaTh MEePCOHA/ILHBIE
[aHHble pabOTHHKA O €ro pacoBOM, HallMOHA/JIBLHOM ITPUHAJ/IEKHOCTH, MMOJIUTHYECKHX
B3IJIsflaX, Pe/IMTHO3HBIX U GUI0COPCKHUX YOEKAEHHUSX, COCTOSHHUH 3[0POBbS, UHTUMHOH
JKM3HH, 338 HCKIIOUEHHEeM CJIyyaeB, MpeJyCMOTPeHHbIX TpyAoBbIM KofekcoM PO u
JAPYTUMH (hefepabHBIMU 3aKOHaMHU.

3.2.1. O6bpaboTKa nepcOHA/BLHBIX AAHHBIX, Pa3pelleHHbIX A/ PaCIIPOCTpPaHeH!s, U3
YhC/ia CrelMalbHbIX KaTeropui IepCOHaNbHBIX [JAHHBIX, yKasaHHeIX B 4. 1 cr. 10
degepanbHOro 3akoHa ot 27.07.2006 Ne 152-P3, momyckaeTcs, e COO/MOJal0TCsA
3aripeThl U YCIOBHUS, IpeaycMoTpeHHbIe cT. 10.1 ykasaHHOro 3akoHa.

3.3. PaforojaTens He HWMeeT IpaBa I0ly4yaTh U obpabaThBaTh I1E€PCOHA/bHbIE
JlaHHble pabOTHMKA O ero wieHCTBe B OOI[eCTBEHHbIX OOBeJUHEHUAX WK €ro
npo(COIO3HOM [J1eATeILHOCTH, 338 UCK/TIOUeHHEM CJIydaeB, IpeyCMOTPeHHbIX TpyAoBbIM
KOoZeKcoM P® umu uHbIMU efepaibHbIMU 3aKOHAMHU.

3.4. O6paboTKa INepCcoHaNbHBIX JaHHBIX paboTHMKOB paboToziaTeneM BO3MOXKHA
TONBKO C uX cornacus (mpunokeHuwe Ne 1). HMckmoyeHue COCTaB/IIIOT —C/Iy4aw,
NpelyCMOTPeHHbIe 3aKOHOZaTe/lLCTBOM P® (B YaCTHOCTH, coriacue He TpebyeTcs rpH
HaJIMUMM OCHOBAaHWM M COB/IIO/IEHHH YC/IOBHH, ITePeUMC/IeHHbIX B IT. 1. 2 - 11 4. 1 cT. 6, 1.
m. 2.1-104. 2 cT. 10, u. 2 cT. 11 PegepansHOro 3akoHa ot 27.07.2006 Ne 152-D3).

3.5. Coryiacie Ha 06pabOTKy MEpPCOHANBHBIX JAHHBIX JOJDKHO OBITH KOHKDETHBIM,
NpeMETHBIM, HMH(GOPMHPOBAHHLIM, CO3HAaTeNbHBIM M OJHO3HauHBM (4. 1 cT. 9
defepanbHOro 3akoHa oT 27.07.2006 Ne 152-P3).



3.5.1. EciM npefocTaBleHMe IePCOHAIBHBIX JaHHBIX MW (WIM) TONyYeHHe
paboTo/iaTesleM COraacksi Ha Mx 06pabOTKy sB/SIOTCS 00si3aTe/bHBIMH, OH JOJDKEH
Pa3bACHUTL PaGOTHHKY IOPHUAMYECKHe IOC/IeACTBHA OTKasa WX IPeJOCTaBUTb H ()
[ath coriacue Ha 06paboTKy.

3.6. IThucemeHHOe coryacMe paboTHHMKa Ha 00paboTKy MepCOHaNbHBIX [aHHBIX,
pa3spelleHHbIX AJIs PaclipocTpaHeHusl, 0QOPMIIAeTCS OTAENbHO OT APYTHX CorJiacuii Ha
06paGoTKy ero IepCOHANbHBIX [JaHHbIX. IIpu 3TOM  COD/IIOAAOTCA  yC/IOBHA,
MpeyCMOTPEHHbIe, B YaCTHOCTH, CT. 10.1 dezepanbHOro 3akoHa OT 27.07.2006 Ne 152-
®3. TpeboBaHMA K COAEP)KAHMIO COr/lacust Ha 06paboTKy NepCOHAIBHBIX /aHHBIX,
paspellieHHbIX CyObeKTOM MepCOHabHBIX AaHHBIX [JIs1 PaclpOCTPaHeHHsl, yTBEP>K/EHDI
IMTpukasoM PockoMHag3zopa ot 24.02.2021 Ne 18.

3.6.1. ITucbMeHHoOe cor/acke Ha 06paboTKy nepcoHaNbHBIX JaHHbIX, pa3pellleHHbIX
VISl pacrpoCTpaHe s, pabOTHHK MpeJoCTaB/sieT paGoTofaTeno JHYHO b0 B popme
57IEKTPOHHOI'O JJOKYMEHTa, ITOAITMCAHHOIO 3/IeKTPOHHOM TMOATKMCHI0 C HCIIOb30BaHHEM
MH(pOPMaLIMOHHOH crucTeMbl POCKOMHaz30pa.

3.6.2. PaboToaarens 0bs13aH He mo3gHee Tpex pabounx AHel C MOMeHTa Io/Iy4YeHHs
yKa3aHHOTO COr/Iacus OMy6/MKOBaTh HH(pOpMaLHIo 06 yc/oBusax 06pabOTKH, O HAMUUHK
3aMpeToB M YCJIOBMH Ha 06paboTKy HeOrpaHHMYeHHbIM KpYroM JIML| IePCOHAJIbHBIX
NAHHBIX, pa3pelleHHbIX [ PaclpoCTPaHeHH.

3.6.3. Cornacue Ha 00pabOTKy NepCOHaNbHBIX [aHHBLIX, Ppa3pelleHHbIX [/
pacIpoCTpaHeHHs], TIpeKpalljaeT CBOe JeMCTBHe C MOMEeHTa IOCTYIUIeHHs paGoTofaTesto
TpeboBaHMs, yKa3aHHOrO B I1. 5.2.5 HacToswero [1omoxeHus.

3.7. PabOTHUK YupexxaeHus MpefiCTaB/IsgeT YYpeXXAeHHIO JOCTOBepHbIe CBEIEHHs O
cebe.

3.8. B coorBerctBUM co cT. 86 TK P® B uemsx obecrieueHust mpaB ¥ cBO6OJ
ye/loBeKa M TpaxkJaHWHa paboTojaresb M €ro INpejcTaBUTend Ipu obpaboTke
IepCOHANBHLIX JIaHHBIX pabOTHHKAa [JO/DKHBI CoOmofaTh, B YaCTHOCTH, CJIefyroline
ob1ue TpeboBaHuA:

3.8.1. Ilpu onpegenennu o6beMa U cofepaHus obpabaTeiBaeMbIX MePCOHAIBHbIX
[aHHbIX paboTHMKa paboTojaTe/l AO/DKEH PYKOBOACTBOBaThCs KoHcTuTylpenn PO,
TpyzoBeM KofekcoM P® u uHBIMHU (efiepaTbHBIMHY 3aKOHaMH.

3.8.2. Ilpy TMpUHATHH peLIeHHH, 3aTPardBalOLUX HHTepechl PpabOTHHKa,
paboToziaTeslb He WMeeT IpaBa OCHOBLIBATLCS Ha IEPCOHAIBHBIX JaHHBIX, MOMY4YeHHBIX
UCK/TIOYMTE/ILHO B pe3y/ibTaTe MX aBTOMaTH3HUPOBaHHOM 06pabOTKM MM 3/1€KTPOHHOTO
TOJTyYeHUsl.

3.8.3. 3amuTa IepCOHAJBHBIX JaHHBIX pabOTHMKAa OT HENpPaBOMEPHOIO HX
HCIIO/b30BaHus, yTpaThl obecrieurBaeTcss paboTogaTeneM 3a CUeT ero CPeJCTB B ITOPSAJKE,
ycraHoB/AeHHOM TpyfoBeIM KofekcoM PP u uMHBIMM (e/iepabHBIMM  3aKOHAMM.
Paborogarens  00s3aH  B3aUMOJEHCTBOBaTb C  TOCCHCTeMOH  OOHapyXeHus,
TPeAYTIPE)KAEHUsT W JIMKBUZAIMM  TIOCTeACTBMM  KOMITBIOTEDHBIX ~ aTak  Ha
uH(popMalMoHHbIe pecypckl P@, B yacTHOCTH cO0bIIaTh O KOMITLIOTEPHBIX HHI[HIEHTAX,
W3-3a  KOTOpbIX  IIDOM30LIUIa  HenpaBoMepHas  Ilepejada  (MpefoCTaB/IeHHE,
pacripocTpaHeHue, JOCTYI) ITePCOHAIBHBIX [JaHHbIX.

3.8.4. PabOTHHKY U UX MPEJCTaBUTEIH JO/DKHBI ObITh 03HAKOMJ/IEHBI M0J PACITMCKY
C JIOKyMEHTaMH YupeXX[eHHsl, YCTaHaB/IMBAIOLMMH MOPsA0oK 06paboTKy MepcoHaIbHBIX
[aHHBIX, a TakKe 06 UX TpaBax ¥ 06s13aHHOCTSIX B 9TOM 06/1aCTH.



3.8.5. PabOTHHMKM He [O/DKHBI OTKasbIBaThCs OT CBOMX IIpaB Ha COXpaHEHWE U
3aI[UTY TalHBbI.

3.9. 3akmouaeMblii ¢ pabOTHMKOM [OrOBOD He MOXKET COJepKaTb ITOJIOKEHH,
KOTOpble OrPaHMUMBAIOT €ro IpaBa W CBOOOABL, YCTaHABIMBAIOT CIIydau obpaboTtku
MepCOHABHBIX [JAHHBIX HECOBepLIeHHONEeTHHX (ec/M HHOe He TIpPeAyCMOTPEHO
3aKOHOZATeNLCTBOM P®), a TakKe JOIMYCKAIOT B KAYeCTBe YC/IOBHUS 3aK/IHOUEHHs [J0roBopa
GesmeticTBre pabOTHHKA.

4. ITepepaua nepcoHa/IbHbIX JaHHBIX

4.1. Tlpu mepefaye MepCOHANbHBIX JaHHBIX paboTHMKa paborTojarenk [JO/DKeH
cobmogaTs creyrolpe TpeboBaHuUs:

4.1.1. He coofuarh MepcoHalbHble JaHHble pabOTHHMKA TpeThed CTOpoHe Ge3
IMMCHMEHHOTO COT/IacHsi paboTHHKA, 33 HCK/IIOUEHHeM CJTydaeB, KOrja 3T0 HeoOXOAuMO B
Lle/IsIX TIpeAyTIPeXKAEHHsT YTPO3bl JKU3HM M 3/J0pPOBbIO DabOTHMKA, a TakkKe B CIyyasx,
ycraHoB/IeHHBIX TpyA0BbIM KogeKcoM PP 1y MHBIMM (efjepa/lbHbIMUA 3aKOHaMH.

4.1.2. He cooB11aTh IIepcoHaIbHEIe AaHHbIe pabOTHHKA B KOMMepUeCKHX Le/six 6e3
ero MUChbMeHHOro coryacusi. O6paboTka MMepcOHATBHBIX AAHHBIX PAOOTHHMKOB B LIEJISX
TIPOABIKEHHsI TOBApoB, paboT, yciayr Ha pbIHKe ITyTeM OCYILeCTB/IE€HHs IPAMBIX
KOHTaKTOB C IOTeHLMaJLHLEIM TOTpebHuTeNeM C TOMOLLBIO CPeACTB CBS3M JOITyCKaeTCs
TOJILKO C €ro MpeJBapuTe/IbHOIO COIJIaCHsl.

4.1.3. TIpeayTipeUTh JIMLI, [TOJTyYUBILKX [EPCOHANbHBIE flaHHbIe pabOTHHKA, O TOM,
YTO 3TH JlaHHbIE MOTYT BBITh MCIIO/Ib30BaHBI JIULIE B eI, /i1 KOTOPBIX OHH COOOILEHE],
1 TpeGOBaTL OT 3THX JIMI| NOATBEP)KAEHHE TOrO, YTO 3TO NpaBMIO cobirofeHo. Jlvila,
TMONyYMBIIME TIepCOHANbHBIE JaHHble paboTHHMKA, 06s3aHbBl COGMIOAATE  PEXUM
CeKpeTHOCTH (KOH(H/eHLMaILHOCTH). JJaHHOe TPaBU/IO He pacrpocTpaHseTcs Ha obMeH
TepCOHA/IbHLIMK JaHHLIMH pabOTHHUKOB B IOPsZIKe, YCTaHOB/IEHHOM TpyJOBbIM KOZJEKCOM
P® u vHBIMM (Qefiepa/IbHBIMU 3aKOHaMH.

4.1.4. OcylecTB/sTh Mepefauy MepCOHAIBHBIX JaHHBIX pPabOTHUKOB B IpeZenax
YupexeHuss B COOTBETCTBUM C HAacTosiiuM Iloso)keHHWeM, C KOTOPbIM DPabOTHHMKM
JIO/DKHBI OBITE 03HAKOMJIEHBI IO, [IOJITUCh.

4.1.5. PaspellaThb JOCTYNl K [1€PCOHALHBIM JaHHBIM PabOTHUKOB TOJ/BKO
CreLMaIbHO YTIOTHOMOYEHHbIM JIML[aM, ITPH 3TOM yKasaHHbIe JIMLa JOJDKHbI HUMeTh IIPaBo
T0/IyyaTh TOJILKO Te TepCOHA/TbHBbIE JJaHHble, KOTOpble HeOOXOAWMBI /ISl BBIMOHEHMS
KOHKDEeTHOM (PYHKLIMH.

4.1.6. He sampammBaTh HWH(OpPMAlMI0O O COCTOSIHUM 370pOBbs paboTHMKa, 3a
WCKJ/TIOUEHHEM TeX CBeJeHHH, KOTOpble OTHOCATCS K BOMNPOCY O BO3MOXXHOCTH
BBITTO/THEHUsI PAOOTHUKOM TPYZAOBOM (QYHKILMH.

4.1.7. TlepepaBath repcoHa/ibHbIE JaHHbIE pabOTHHKA Npe/CTaBUTe/IsIM pabOTHUKOB
B TIOpsigKe, ycTaHOBJeHHOM TpyjoBeIM KojekcoM P® M HMHBIMH (eAepaJbHbIMU
3aKOHaMH, ¥ OTPaHHYMBATh 3Ty UH(OPMALMIO TOJBKO TeMH MepCOHAILHBIMH JJaHHBIMHY,
KOTOpble HeOOXOAMMBI fi/1s1 BLITIOIHEHHS YKa3aHHBIMH ITPe/ICTaBUTE/IIMU X QYHKLIMM.

4.2. YcraHOB/IeHHble paDOTHHUKOM 3arpeThl Ha repefiady (Kpome IpeoCTaBjIeHHs
[IOCTYyTIa), a Takke Ha 06paboTKy MM ycinoBus 06paboTku (KpoMe MoydyeHus JOCTyTia)
MEPCOHA/IbHBIX [JAHHBIX, Pa3peLleHHbIX [/ pacrpoCcTpaHeHHs, He [JeHCTBYIOT B CIydasx



06pabOTKM TepCOHaTbHBIX [JaHHbIX B TOCYAADCTBEHHbBIX, OOILLECTBEHHbIX M HHBIX
IMy6MMYHBLIX MHTepecax, Orpe/ie/IeHHbIX 3aKOHOAATeNbCTBOM PO.

4.3. TlepcoHanbHble JaHHble pAabOTHMKOB 00pabaThbIBAlOTCA M XPaHATCA Y
OTBETCTBEHHOTO JIML|a, HA3HAYAeMOro MPUKAa30M 10 YUpeXX/IeHHIo, TIaBHoro GyxranTepa,
B apXuBe.

4.4. TlepcoHaibHble AaHHble PabOTHUKOB MOrYT OBITH IIOTy4YeHbI, IPOXOJWTH
JanbHeH1Iyio 06paboTKy U repeJaBaThCs Ha XpaHeHHe KaK Ha GyMaXHBIX HOCHTe/IAX, TaK
H B 9/IeKTPOHHOM BHJie (TTOCPeACTBOM JIOKQ/IbHOM KOMITLIOTEPHOH CETH).

4.5. TIpy TO/y4YeHUH MepCOHANIbHBIX JAAaHHBIX He OT paboTHMKA (38 MCK/IHOYeHHeM
C/Iy4aeB, Tpe/lyCMOTPEHHbIX U. 4 cT. 18 defepabHOro 3akoHa ot 27.07.2006 Ne 152-P3)
paboTogarens 10 Hayana 06pabOTKM TaKKX MEPCOHAIBHBIX IaHHBIX 00s13aH IPEOCTaBUTh
paboTHUKY CJlefyIOLIyI0 HHGOPMALIKIO:

- HaMMeHOBaHHe ((amMuiMs, HMs, OTYeCTBO) M ajpec oOreparopa WM €ro
TNIpe/iCTaBUTe/Is];

- 1]eJ1b 00pabOTKH MMepCOHANBHBIX JaHHBIX H €€ IIPaBOBOe OCHOBAHHUE;

- T1IepeyeHb NepCOHAIBHBIX AaHHbIX;

- TIpeATIoJiaraeMsle I10/1b30BaTe M NepCOHAa/bHbIX [JaHHBIX;

- ycraHopjeHHble PefepanbHbIM 3akKoHOM OT 27.07.2006 Ne 152-®@3 rmpaea
CcyOBbeKTa IepCOHAIbHBIX JaHHBIX;

- UICTOYHHK IT0JIyUeHHUsl TTePCOHATbHbIX [JAaHHBIX.

5. JIoCcTyn K nepCcoHa/IbHbIM AAHHBIM PaO0THHKOB

5. IIpaBo A0CTYyTIa K [TepCOHAIBHBIM JaHHBIM PabOTHUKOB UMEOT:

5.1. TIpexcesarens (FOCTYT KO BCEM JIMYHBIM /IaHHEIM);

5.2. 3amecturenb npefcefarenss (AOCTYIl K MEPCOHaNbHBIM JIaHHBIM TOJIBKO
pabOTHHKOB cBOero rogpaszeneHus; Bce pabotHuku: PUO, AO/MKHOCTS, laTa POXKAEHH,
HOMep TesiepOHa, afipecC 371eKTPOHHOH IT0YTHI);

5.3. OTBeTCTBEHHOe JIMLO 3a paboTy C KafpOBbIM JOKYMEHTOOO0POTOM ([OCTYII KO
BCEM JIMYHLIM [IaHHLIM);

5.4. I'naBHbIM Oyxranrep (ZOCTYII K TMYHBIM [JaHHBIM BCeX pabOTHHKOB),

5.5. PykoBoauTenu CTPYKTYPHBIX IOApa3je/leHuil I10 HarlpaB/IeHHUIO [esATeTbHOCTH
(moCTynm K TmepcOHaIbHBIM JAaHHBIM TOJILKO PabOTHHMKOB CBOEro IOJpasje/ieHus; BCe
pabotHuku: ®UO, AO/HKHOCTB, JaTa POXKAeHHs, HoMep Tene(OHa, afpec 3/1eKTPOHHOH
TI0UTHI);

5.6. Bce paboTHHKM YupexxgeHus (JOCTYI K JMYHBIM [aHHBIM BCeX pabOTHMKOB:
®UO, KO/DKHOCTE, faTa POXKZAEHHs!, HoMep TenedoHa, afipec 371eKTPOHHOM MOYTHI).

5.7. PabOTHHK YUpe)KeHHs], B YaCTHOCTH, UMeeT IpaBo:

5.7.1. ITony4yaTe AOCTYN K CBOUM I€PCOHaJbHBIM JJaHHbIM M O3HaKOMJIEHHE C HUMH,
BKJIIOYAsi TPaBO Ha Oe3B03Me3HOe IoJIyyeHHe KOIWH JII000M 3arucH, CofiepiKallied ero
IepcoHa/IbHbIe JIaHHbIE, 32 HCK/IIOYEHHWEeM CJIy4aeB, NpefyCMOTPEHHBIX (efiepaibHbIM
3aKOHOM.

5.7.2. TpeboBatb oT paboTojaTesss UCK/IIOUEHUS WM WCIIpaB/eHHs] HeBEepPHbIX WM
HeIOJHbIX TePCOHANBHBIX [JaHHBIX, a TaKKe [JaHHbIX, 06paboTaHHBIX C HapylleHHeM
TpeboBanuit TpygoBoro kozekca P® wmu uHoro dejepanbHOro 3akoHa. IIpu oTkase
paboTozaTesnss UCK/IIOYATL WIHM HCTIPaBUTL IT€PCOHAbHBIE JJaHHBIe pabOTHHKA OH UMeeT



MpaBo 3asBUTbL B MHChMeHHOH ¢opme paboTofaTel0 O CBOEM HecorjacHu C
COOTBETCTBYIOLMM O6OCHOBaHMEM Takoro Hecornacus. [IlepcoHanbHble —JaHHbIE
OLIEHOYHOrO XapaKTepa pabOTHHK MMeeT IPABO JOINMOJHUTEL 3asB/IEHHEM, BBIPAKAOLMM
ero COOCTBEHHYIO TOUKY 3pEeHHS.

5.7.3. ITonyyaTs OT paboTojaress CBefjeHHsi O HAMMEHOBaHHH W MeCTE HaXOXKAEHHA
orepatopa, CBeleHMs O JMLaX (3a HCKIIOueHHeM pabOTHHMKOB oriepaTopa), KOTOpbIe
MMeIOT JOCTYNl K I1epCOHaNbHbIM JIaHHBIM MM KOTOPbIM MOTyT OLITh PacKpbITEI
TTepcoHaNbHbIe JaHHble Ha OCHOBaHMM [iOrOBOpa C OMNEPaTopoM WM Ha OCHOBAaHHMH
deaepanbHOro 3aKOHa.

5.7.4. TpeGoBaTh u3BelljeHHsl paborojareneM BCeX JIML, KOTOPbIM paHee ObuTH
COOBILeHbI HeBepHbIe MM Hero/IHble [1epCOHAIbHbIe JaHHbIe, 000 BCeX MPOH3BE/EHHBIX B
HUX UCKJIFOUYEHHSAX, UCIIPaB/IeHUAX WK [JOITO/THEHHUSX.

5.7.5. Ilomyuath wuHGbOpMalMi0 O crocofax HMCro/HeHMs —paboTojarenem
06513aHHOCTei!, TpeyCMOTpeHHbIX CT. 18.1 ®efepanbHOro 3akoHa ot 27.07.2006 Ne 152-
@3.

5.7.6. TpeboBaTh TmpekpaTWTb B /ro6oe BpeMa repefady (pacrpoCTpaHeHHe,
TIpefoCTaB/ieHHe, [OCTYII) IePCOHA/IBHBIX JaHHbIX, Pa3pellleHHbIX A/ PacrpOCTPaHEeHHs.
Tpe6oBanue odopmisieTcs B MHUCbMeHHOM BHAe. OHO [JO/DKHO BKIIOYAaTh B cebs
haMumII0, MMs, OTYECTBO (IIPY HATMYKMH), KOHTAKTHYIO0 MHpOpMaLHIO (HOMep TesedoHa,
ajipeCc 3MEKTPOHHOM IOYTHI WM TOYTOBBIM ajjpec) pabOTHHKA, a Takke IepeYeHb
NepCoHa/IbHBIX AAHHBIX, 06paboTKa KOTOPLIX IMOAJIEXKUT NpeKpalleHHIO.

5.7.7. O6XaloBaTh B YIIOJHOMOYEHHBIA OpraH IO 3alljUTe IpaB CyOBLEKTOB
TIepCOHABHBIX JIaHHBIX WIM B CyAeGHOM IOpsiiKe HernpaBOMepHble [EHCTBUA WM
GespneticTus paboTogaress py 06paboTKe M 3all[UTe ero [epCoHaIbHbIX AaHHbIX.

6. OTBeTCTBEeHHOCTh 3a HapyllleHHe HOPM, Pery/IMpyIoIHuX
06paboTKy MepCcoHaIbHBIX JAHHBIX

6.1. JIuija, BUHOBHBIE B HApYLLIeHHHU TIOJIOKEHHH 3aKOHoAaTenscTBa P® B 06/1acTH
IepCOHaNbHBIX JlaHHBIX TIpM 06paGoTKe IepCOHaNbHBIX —JaHHbIX — pabOTHHKa,
MPUB/IEKAIOTCA K AWMCLMIUIMHADHOW M MarepHajlbHOM OTBETCTBEHHOCTH B IIODSAJKe,
ycraHoB/ieHHOM TpyaoBbiM KofiekcoM P® u MHBEIMH (efjepa/lbHBIMK 3aKOHaMH, a Takxke
TNPUBIEKAIOTCS K  aJMMHUCTPAaTUBHOM, TPaXKAAaHCKO-IPAaBOBOM WM  yrO/IOBHOH
OTBETCTBEHHOCTH B ITOPAZKE, YCTAHOB/IeHHOM dejepaibHbIMK 3aKOHAMH.

6.2. Mopa/ibHbIii Bpef, NPUYMHEHHBIHI pabOTHHUKY BC/IE[CTBUE HApYLIEHWs ero
TIpaB, HapyLIeHHs NpaBu1 06pabOTKH MEpPCOHANBHBIX JAaHHBIX, a TakKe HecOBro/ieHust
TpeGOBaHUM K 3allUTe IePCOHANBHBIX JaHHBIX, YCTAHOBJ/IEHHbIX Pe/jepalbHbIM 3aKOHOM
oT 27.07.2006 Ne 152-®3, roge>XuT BO3MeLl|eHHUI0 B COOTBETCTBHH C 3aKOHOZAATe/IbCTBOM
P®. Bo3MeljeHHe MOpPaJbHOIO BpeZja OCYLECTB/ISETCS He3aBUCMMO OT BO3MEIEHHs
MMYIIIeCTBEHHOrO BPe/ia ¥ TOHECeHHBIX PabOTHUKOM yOBITKOB.



YTBEPX/JIEHO
TPUKa30M
or 01.09.2022 Ne 34/1

ITonoxenune
00 06paboTKe M 3aIMTe NePCOHA/ILHBIX JJAHHBIX

1. O0mHe MoJI0)KeHUA

1.1. Hacrosijee IlonoxeHue sBisAeTCA JIOKAJIbHBIM HODMAaTUBHBIM  dKTOM
roCyJapCTBEHHOr0 Ka3eHHOro yupexxaeHusi CBepAloBCKOH obnacty «PoHJ HMyIlecTBa
CeepAJIOBCKOM ob6nacTu» (ganee — YupexzeHue, OnepaTtop), MPUHATBIM C Y4eTOM
TpeboBaHMii, B yacTHOCTH, . 14 TpypoBoro Kojekca P®, dejepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» (Jasee - 3aKOH O IT€PCOHANBHBIX
JIaHHBIX ).

1.2. B ITonoxxeHnu ycraHaB/IMBalOTCS:

- L1eJIb, TIOPSIAOK U YCI0BHsI 06paboTKU NepCOHANIBHBIX JaHHBIX;

- KaTeropuH Cy6bLeKTOB, NepCOHa/bHbIE AaHHbIe KOTOphIX 06pabaThiBarOTCs, KaTeropyuu
(mepeuny) obpabaThiBaeMbIX MEPCOHAIBHBIX AAHHbBIX, CIIOCOOBI, CPOKHU HMX 06paboTKM U
XpaHeHHs, TIOPS0K YHUUTOXKEHHsI TaKUX JaHHBIX TIPH JOCTHKEeHHH Liesied 06paboTku umm
TIPY HACTYTUIEHHWH MHBIX 3aKOHHBIX OCHOBaHWH;

- ITOJIO’KEeHHMsI, KaCaloLL[HeCs 3alllUThl ITIePCOHANbHBIX JaHHBIX, IPOLieAyPhl, HallpaB/IeHHbIe
Ha BbIAB/IEHME M TIIpeJOTBpalljeHHe HapyIleHHH 3aKoHopaTensctBa P® B obnactu
MePCOHA/ILHBIX [IAHHbBIX, a TAK)KE Ha yCTpaHeHue I0C/IeICTBUM TaKUX HapyILLeHWH.

1.3. B TlonoxxeHHH UCTIO/Nb3YIOTCS TEPMUHBI U OIpefie/ieHHs B COOTBETCTBHH C X
3HaUeHUSIMH, OTpe/ie/IeHHbIMU B 3aKOHe O [MepCOHA/IbHBIX JaHHBbIX.

1.4. Tlono)keHWe BCTYIlaeT B CHJIy C MOMEHTa €ro yTBEpP)KAEeHHs IIpejce/aTe/IeM
YupexXJeHuss U JeHCTBYeT O ero OTMeHbl IIPUKa3oM IpejcefaTeliss UM [0 BBeJEHHS
HoBoro ITonoxeHus. '

1.5. BHecenue usMeHeHud B [lono)keHue NpOU3BOAUTCA NPHKAa30M ITpejcesiaTeris.
Vi3MeHeHMs BCTYTAKOT B CHJTy C MOMEHTA MOAINKMCaHUA COOTBETCTBYIOLIEro MpHKasa.

2. KaTreropusu cy0beKTOB NepCOHA/ILHBIX JAHHBIX

2.1. K cyObekraM, TIepCOHalbHBIE JAaHHble KOTOpbIX obpabaTeiBaloTcs B
YupexieHH! B COOTBEeTCTBHH C ITo/10)KeH1eM, OTHOCSTCS:
- KQHAMJATHI [/ TIpUeMa Ha pabory;
- pabOTHHKHU YUperKeHUs;
- ObIBIIME DAOOTHUKY YUpeXXIeHus;
- YIeHbl ceMel pabOTHUKOB YUpeXAeHHUs - B CIy4asix, KOrja COrJlacHO 3aKOHOZATebCTBY
CBeZIeHHsI O HUX NPeJOCTaBIIsSIOTCA pabOTHHUKOM;
- WHble JIMLIA, TIepCOHa/bHbIe [JaHHble KOTOPbIX YupexfieHHe obs3aHO obpabaThiBaTh B
COOTBETCTBUM C TPYJOBBIM 3aKOHOZATENIbCTBOM M WHBIMM aKTaMH, COZiep>KalljdiMHU HOPMBbI

TPY/IOBOr'O Mpaga.



3. Ilesiu 06paGoTKH NMepCOHANBHBIX AAHHBIX,
Kareropuu (nepeunu) odpabarbiBaeMbIX MepCOHAIBHBIX JAHHBIX

3.1. Cor/acHo II0ONIOKeHHIO TepCoHajIbHble JaHHbIe 0OpabaTbBAlOTCA C LEJIBbIO
TIPUMeHeHHsl U WUCTIOJIHEHHs TPY/OBOrO 3aKOHOAATeNbCTBA B paMKaX TPY/IOBBIX HHBIX
HEIMOCPe/ICTBEHHO CBSA3aHHbIX C HUMH OTHOLLIEHHH, B TOM YHCIIE:

- TIpY CO/eMCTBHH B TPY[0YCTPOUCTBE;

- Be/leHHM KaZipOBOro U ByXrasTepcKoro y4eTa;

- copeHicTBUM paBOTHKUKAM B IO/Ty4YeHHH 06pa3oBaHKs v MPOABHKEHHH I10 cyx6e;

- 0(bOpM/IeHMH HarpaKAeHHit U NOOLPEHHH;

- MpefoCTaB/IeHHH CO CTOPOHBI YUPeXK/IeHUs YCTaHOB/IEHHbIX 3aKOHO/AATE/TbCTEOM
JCTIOBUM TPY/a, FapaHTHI ¥ KOMITeHCALUH;

- 3amMO/IHEHHWH M Tiepejade B YTIO/NHOMOYEHHble OpraHbl TpeGyeMbIX dbopM
OTUYETHOCTH;

- obecrieyeHHUH JTMUHOM 6e30MacHOCTH PabOTHUKOB ¥ COXPAHHOCTH MMYIIIECTBA;

- OCYILLIeCTB/IEHUH KOHTPO/IS 38 KOJIMYECTBOM M KaueCTBOM BBITIO/IHAEMOH paboTEI.

3.2. B COOTBETCTBHH C Lie/bI0, yKasaHHOW B 1. 3.1 ITonoxeHusi, B YUpexJeHHH
oOpabaTLIBalOTCs CIeAiyIolIHe [IepCOHA/bHbIe JaHHbIe:

3.2.1. damuausi, ¥Ms, OTYeCTBO (B TOM uMC/Ie TpeXHHe (aMUIUA, UM WIK
OTUeCTBO, JaTa, MeCTO M [pUYMHA H3MeHeHMs (B Clydae W3MeHeHHs)) (KOIuH
JIOKYMEHTOB).

3.2.2. Yuciio, MecslL], FoA, pOXKeHHUsl, FPaKJaHCTBO, MeCTO POXKAEHHA.

3.2.3. Cepusi, HOMep AOKyMeHTa, YAOCTOBEDSIOLIEro JIMYHOCTh, HAaUMEHOBAHUE
opraHa, BbIZ|aBILIEr0 ero, ZjaTa Bblja4yy (KOs MacriopTa).

3.2.4. PekBU3MTBI CTPaxOBOrO CBHJeTeNbCTBA 0043aTeJLHOrO I1€HCHOHHOrO
CTpaxoBaHMA (KOMus).

3.2.5. MieHTHUKALIMOHHBIM HOMep HaIororiaTe/bIIkKa (KOIHs).

3.2.6. Csepmenuss 006 o6pa3oBaHMM, B TOM UHMC/lIe O TIOC/IEBY30BCKOM
npoeccoHanbHOM 0OpasoBaHMM (HaWMeHOBaHWe M I'0Jj OKOHYaHH:A obpa3oBaTebHON
OpraHHM3aljuM, HaMMeHOBaHHe ¥ PEKBU3HTHI JJoKyMeHTa 06 0bpasoBaHyy, KBanuHUKarus,
CIEeLMaIbHOCT 10 JOKyMeHTy 06 06pa3oBaHiy, KOITMH COOTBETCTBYIOLHX JOKYMEHTOB).

3.2.7. CeeneHuss 0 mNpoeCcCHOHANLHON IIeperoAroToBKe Y (WiM) IOBBIIEHHH
KBa/TU(UKALMH (KOIHS).

3.2.8. CBegeHus 06 y4YeHOM CTeleHH, YUeHOM 3BaHMH (AaTa NPUCBOEHHs, HOMepa
JUTUIOMOB, aTTeCTaToB, KOITHS).

3.2.9. UndopMaius o BlafileHHd MHOCTPaHHBIMHU 513bIKaMH, CTeTeHb BJIaJ|€HHA.

3.2.10. CBefeHHsi O KJIaCCHOM UYMHe TOCYJapCTBEHHOH TPaXJaHCKOM CiIyKObl
Poccuiickoii ®eaepariyi, JUIUIOMaTHYeCKOM paHre, BOMHCKOM WM CIlela/lbHOM 3BaHHH,
KJIACCHOM YWHe IPaBOOXPAHMUTENbHOM  CayKObl, KBa/M(UKALMOHHOM  paspsje
roCyapCTBEHHOM CJTy’K6bI (KeM U KOIr/ja IPUCBOEHBI).

3.2.11. CBemeHHss O BbINOJHSAEeMOM paboTe C Havyala TPYAOBOM [AEATEbHOCTH
(TPy/0Bast KHIKKA, KOTTUH MHBIX JJOKyMEHTOB, [TO/TBEPIKjaloLIye Mepro/b! paboTsr).

3.2.12. CBefeHus U3 TPYAOBON KHIDKKHY (TIepHOAbI paboThl, CTaXX paboTel, cepus U
HOMep).

3.2.13. CeefieHus1 0 fj0X0OAax C TIpeXkHero (TIPeXXHHMX) MecT paboThl (CripaBka 2

HODI).



3.2.14. CBefieHus 0 paboTe, B TOM YHMCJIe: AaTa, OCHOBAaHMs MMOCTYIUIEHHS Ha paboty
W Ha3HauyeHHs Ha JO/DKHOCTh; [jaTa, OCHOBAHMUs Ha3HAUeHWs, I1epeBo/ia, epeMelljeHr s, Ha
HHYIO [JO/DKHOCTh, COBMeIlleHHe JIO/DKHOCTeN: HaMMeHOBaHHe, PasMep JlOTUIATEL; pasmMepa
3apabOTHOM IUIAaThI; pe3y/IbTaTOB aTTeCTallii Ha COOTBETCTBHE 3aMelllaeMOM JOJDKHOCTH,
TPYAOBOM [OTOBOpE, [JONOJHHTENbHBIX COIJIALIEHHUAX K TPYAOBOMY /IOrOBOPY;
rH$opManys 06 OTIycKax, KOMaHJHUPOBKaXx.

3.2.15. VHdopMaLus 0 rocyapCTBEHHBIX HarpajiaX, MHbIX Harpajax M 3HaKax
OT/UUMsA (KeM U KOrja Harpax/eH).

3.2.16. CeMeliHoe TIIOJIO)KEHHe, COCTaB CeMbH M CBefleHHs O OJM3KuX
DOZICTBEHHHKAX.

3.2.17. CBefieHHs O BOMHCKOM y4eTe U MHOpMaLKs, COZepKallasics B JOKyMEHTax
BOMHCKOTrO y4eTa (KOIusi BoeHHOro bumnera).

3.2.18. MecTto wuTenbcTBa (afpec perucrpauyy, (akTHYecKOro IPOXKUBAHMS)
(KOst MacriopTa). @

3.2.19. PekBu3UTHl 0OAHKOBCKOrO cueTa (HOMep pacyeTHOro Cuyera, HOMep
GaHKOBCKOM KapThl, HHbIE PEKBU3UTHI).

3.2.20. Mupopmaims, copepaijasics B CBHAETENbCTBAX O TOCYJapCTBEHHOM
PerucTpalvy akTOB IPayKIaHCKOTO COCTOSIHHUSA (KOITHS).

3.2.21. CBefieHHs U3 CBU/IETE/ILCTB O POXKAEHUH JieTel (KOIMMs CBU/IETE/IbCTBA).

3.2.22. ®ororpadus.

3.2.23. HeobxoauMble JaHHbIe ¢ MecTa paboThl cymnpyra/cyrpyry (CrpaBKu C MecTa
paboThI).

3.2.24. Homep TenedoHa (/1460 HHOM BUZ CBSI3H), afipeC 3/1eKTPOHHOM IOYTL.

3.2.25. CefieHust U3 CIIPAaBKU O CyMMe 3apaboTHOM MaTkL,......... (TIpunokeHue Ne
1 K npyKa3y MMHMCTEPCTBA TPY/Aa U COLMANIbHOM 3aiuThl Poccuiickoi @epepaiiiu ot 30
aripesist 2013 r. N 182H).

3.2.26. PesynbTaThl 00Os3aTe/IbHBIX IpeJBapUTeNbHBIX (MPH TIOCTYIUIEHHH Ha
paboTy) W IepHOJMYECKHX MEeIULIMHCKMX OCMOTpOB (0GcCieZioBaHMi), a Takke
00513aTe/IbHOr0 NICUXUATPUUECKOr0 OCBH/eTe/IbCTBOBAHHA.

3.2.27. CBefeHusi U3 3aK/IIOUYEHHs MEJULIMHCKOIrO Yy4YpeXXAeHWsi O Hali4iH
(oTcyTcTBHM) 3a60/1€BaHKs, MPEISITCTBYIOLLIEr0 MOCTYTUIEHHIO Ha paboTy.

3.2.28. CeefieHus O JOHOPCTBe (ZjaTa, peKBU3UTHI CIIPABKH).

3.2.29. CpefieHusl, MpeNATCTBYIOLIHME [OCTYIUIEHHIO Ha paboTy, IMOJydyeHHbIe B
pesy/bTaTe MPOBe/IeHHs IPOBEPKU AOCTOBEPHOCTH IPe|CTaB/IEHHBIX JaHHbBIX.

3.2.30. CBeJieHMsl O [e/OBbIX M MHBIX JINUHBIX KAueCTBaX, HOCSLIMX OLIeHOYHbLIH
XapaxTep.

3.2.31. WHble TepcoHalbHble [JlaHHbIE, COZiep)Kalljiecs B  JAOKyYMEHTax,
Tpe/CTaBleHHe KOTODBIX IpeJyCMOTPEHO 3aKOHOAATeNbCTBOM, ecid obpaboTka 3THX
JIaHHBIX COOTBETCTBYET Lie/ii 06paboTky, mpesycMoTpeHHOM 1. 3.1 ITomoxkeHus.

3.2.32. UHble mepcoHa/bHbIe JaHHbIe, KOTOpble PabOTHHK Mokenan COOBLIUMTL O
cebe u 06paboTKa KOTOpPBIX COOTBETCTBYeT LieM 06paboTKH, mpeaycMOTpeHHoH m. 3.1
ITonmoxxeHus.

3.3. YupexaeHhe He ocyujecTBisier 06paboTKy CrelMaJbHbIX —KaTeropHd
MEPCOHANBHLIX JJAHHBIX, KaCAlOIIMXCS pacoBOM, HAl[MOHANLHOM ITPHMHA//IeXKHOCTH,
TIOJIMTUYECKUX B3IJIAZIOB, PEMIMO3HBIX WM (GUIOCOPCKUX yOeXAeHWH, HHTHUMHON
JKH3HH, 32 UCKJTIOUEHWEM CJTyuyaeB, MpelyCMOTPEHHBIX 3aKOHOJaTe/IbCTBOM PO.



4. TIopsfoK 1 yC/10BHA 00paboTKH NepCOHAIbHBIX JAHHBIX

4.1. Jlo nauana 06pabOTKM IIepCOHA/IbHBIX [JAHHBIX YupeX/eHue 0bs13aHO
yBeZIOMUTb POCKOMHA/[30p O HaMepeHWM OCYLEeCTB/IATH 06paboTKy NepCOHaIbHbIX
NaHHBIX.

4.2. TIpaBoBEIM OCHOBaHHWeM 00pabOTKM IEPCOHANBHBIX JAHHBIX SB/IAIOTCH
Tpyzoeodt kogekc P®, uHbIe HODMaTHBHBIe IPaBOBbIE aKThl, COJEpXKalllie HOPMBI
TpyAoBOro npasa, PeaepabHbli 3akoH oT 27.07.2006 Ne 152-®3 «O repcoHalbHBIX
faHHbIX», 3akoH P® ot 19.04.1991 Ne 1032-1 «O 3aHATOCTH HacejieHus1 B Poccuiicko
denepanuu», defepaibHblii 3akoH 0T 06.12.2011 Ne 402-P3 «O ByXrajsTepCcKOM yueTe»,
IlocranoBnenue IlpaButensctBa P® ot 27.11.2006 Ne 719 «O06 yTBepX[eHHH
ITono)xeHrsi O BOUHCKOM y4eTe».

4.3. O6paboTKa IepCOHAMBHBIX [AHHBIX OCYLIeCTBAfETCA C COO/Mo/JeHHeM
TIPHHLIUIIOB M YC/IOBUH, MPE/yCMOTPEHHBIX 3aKOHO/aTe/IbCTBOM B 00/IaCTH NePCOHAIBHBIX
JlaHHBIX U HactosLuM ITooxeHneM.

4.4, O6paboTKa II€pCOHANBHBIX [JAHHBIX B  YUDEeX/eHHWH  BbINOJIHACTCA
CJIeAYIOLIMMHU criocobamu:

- HeaBTOMaTU3MpOBaHHast 06paboTKa MepCOHaNbHBIX JaHHBIX;

- aBTOMaTH3MpOBaHHas 06paf0oTKa IEpPCOHAIBHBIX JAHHbIX C Iepejader
TO/Iy4eHHOM MH(OpPMALIHK 10 HHHOPMALMOHHO-Te/IEKOMMYHHUKAlIMOHHBIM CEeTAM W/ be3
TaKOBOW;

- cMelllaHHast 06paboTKa repCoOHaNbHBIX JAHHBIX.

4.5. Ob6paboTKa IepCOHANBHBIX MAAHHBIX B YUDEXAEHUH OCYIIeCTBIAETCA C
corziacusi Cy6beKTa MepCOHaNbHBIX AaHHBIX Ha 00pabOTKy ero nepcoHajlbHBIX JAaHHBIX,
eC/I¥ MHOe He IpeyCMOTPEHO 3aKOHO/aTe/IbCTBOM B 00/1aCTH [1ePCOHA/IbHBIX JaHHBIX.

4.5.1. O6paboTKa TMepPCOHAILHBIX  JAaHHBIX, pa3pellleHHbIX  CyGbekToM
TIepCOHANBHBIX JAHHBIX [JI1 PAacrpOCTPaHeHHs, OCYILeCTBIseTcs C cobiofeHrneM
3arpeTOB U YCJIOBHH, IpelyCMOTPeHHBIX CT. 10.1 3aKoHa O nepCcoHa/IbHbIX JAaHHbIX.

4.5.2. Cornacue Ha 06pabOTKy TaKMX I€PCOHAIBHBIX [aHHBIX OQOPMIISIETCS
OTAeNbHO OT JPYrMX corjiaciii Ha 06paboTKy nepcoHa/lbHbIX [JaHHbIX. Cormacue
Tpe0CTaB/IsAeTCs Cy6eKTOM MepCOHA/IbHBIX AaHHBIX IMYHO MO0 B (RopMe 3/1eKTPOHHOrO
JOKyMEHTa,  TIOAMMCAHHOTO  3JeKTPOHHOM  TMOAIMMCBIO, C ' HCMO/Ib30BaHHEM
HMH(pOpPMaLIMOHHOW cucTeMbl PockoMHaz3opa.

4.5.3. ObpaboTka OGHOMETPUYECKUX TEePCOHANBHBLIX AAHHBIX JOITyCKaeTCsl TOIBKO
MpY HAIMYMM NMMCHMEHHOTO COrJIacusi CyObeKTa IepcoHaNbHbIX JAaHHbIX. VcKioueHue
COCTaBJISIFOT CUTYaLUH, IIpelyCMOTpeHHbIe 4. 2 CT. 11 3akOHa O nepcoHaIbHBIX JaHHbIX.

4.6. YupexaeHHe He OCYILIeCTB/sieT TPaHCTPaHWYHYIO Iepefadyy I1epCOHaIbHBIX
JaHHBIX.

4.7. O6paboTKa TMepCOHANBbHBIX JAAHHBIX OCYLIECTBIsIeTCs IMyTeMm cbopa, 3armcy,
CHUCTEMAaTH3al|M, HAKOIUIeHMs, XpaHeHus, yTouHeHWsi (OOHOB/IeHMs, H3MEHEHHs),
U3BJIeYeHHs, UCIIO/Ib30BaHMs, 00e3/IMYMBaHus, O/IOKMPOBaHHMs, YAANeHUs, YHUUTOXKEeHHUS
TIepPCOHA/BHBIX JJAHHBIX, B TOM YKC/IE C TIOMOLBIO CPe/ICTB BEIYMC/IUTEbHON TEXHUKH.

4.7.1. Cbop, 3anmuch, CHCTEMAaTH3aLjusi, HAKOIUIEHHe U yTouHeHHe (OGHOB/IEHHE,
W3MeHeHHe) MMepCOHAbHBIX JaHHBIX B YUpeX/IeHHH OCYILIeCTBJISIFOTCS [10CPe/CTBOM:

- TIOTyYeHHsI OPUTMHAJIOB JOKYMEHTOB MO0 MX KOITHM;

- KOITHPOBAaHUsI OPUTMHAJIOB [JOKYMEHTOB;



- BHECeHMsI CBe/IeHUH B yueTHble (GOpMbI Ha OYMAKHBIX U 3/IEKTPOHHBIX HOCHTE/LX,

- CO3[aHUs [IOKYMEHTOB, COZIepXKAlUX IepCoHa/bHbIe [AHHBIE, Ha OyMa)KHBIX H
3JIEKTPOHHBIX HOCHUTEIAX;

- BHECEHWs! NIepCOHA/IbHBIX JAAHHBIX B MH(GOpMALMOHHbIE CHCTEMBI IEPCOHATIBHBIX
JlaHHBIX.

4.7.2. B YupeX/ieHHH MCII0/Ib3yI0TCA CIeAyIoLye WH(OpMal[HOHHbIE CHCTEMBI:

- KOpITOpaTUBHas 3/IeKTPOHHas I10YTa;

- CHCTeMa /IeKTPOHHOr0 JOKyMeHT0060pOTa;

- cUcTeMa To/Iep)KKU paboyero MecTa rojib30BaTelIs;
- cHCTeMa HOPMAaTUBHO-CIIPABOYHOM MH(OPMALMH;

- cuctema 1C;

- cuctemMa CKB-KOHTYP;

- CHCTeMa KOHTpOJIs Y aJIeHHbIM OCTYIIOM,;

- MH(OPMALMOHHBIN NTOpTaJl.

4.8. Tlepemaua (pacripocTpaHeHHe, Ipe/JOCTaB/IEHHE, JOCTyTI) TepCOHAIbHBIX
[AHHBIX CyOBLEKTOB TEPCOHATEHBIX [JAHHBIX OCYLIeCTB/AGTCA B C/Iydasx W B TOPSAZKE,
[IpefyCMOTPeHHbIX ~ 3aKOHOAATeNbCTBOM B  00/7aCTH  MepCOHalbHBIX  JAHHBIX M
ITonoxxeHuemM.

5. CpokH 00paloTKH M XpaHeHHA NEPCOHA/IBHBIX JaHHBIX

5.1. O6paboTka TIEepPCOHANbHBIX [JaHHBIX B YupeXxJeHHy TIpeKpalaeTcs B
CJIeAYIOLIUX CITyYasix: :

- [IpY BBISIB/IEHUH (aKTa HerPaBOMepHOi 06paboTKH MepcoHabHbIX AaHHBIX. CpOK
rpexpaiieHuss 06paboTku - B TeyeHHe Tpex pabouMX [HEH C JAThl BBIAB/IEHHs TaKOro
bakTa;

- TIpY JOCTHIKEHHUH 1iefieit ux 06paboTKH (33 HEKOTOPLIMH HCKITFOUEHHSIMH);

- MO0 KMCTeUEeHWH CpOKa [eHCTBUS WIM TPH OT3bIBe Cy6BEKTOM MepCOHAIBHBIX
JaHHBIX corjacusi Ha 06paGOTKy ero IepCOHaIbHBIX [JAHHBIX (32 HEKOTOPbIMU
UCKTIOYEHUsIMH), eC/Id B COOTBETCTBHMM C 3a8KOHOM O II€PCOHA/NBHBIX [AaHHBIX HX
06paboTKa AOIMyCKaeTCs TONBKO C COrjIacHs;

- npu obpamjedun cy6beKTa I€PCOHANBHBIX [JAaHHBIX K YUDEXIEHHI0 C
TpeGoBaHMeM O TpeKpaljeHMH 06paGOTKM IepCOHANbHBIX [AHHBIX (32 MCKIIOYeHHeM
CyyaeB, IpPefyCMOTPeHHbIX 4. 5.1 CT. 21 3akoHa O IepCOHAIbHBIX JaHHbIX). Cpok
TpeKpalljeHuss o6paboTku - He Oosnee JecaTd pabounx JAHeH C JaThl TOJTy4eHWs
TpeGoBaHMs (C BO3MOXKHOCTBIO MPOZIEHHsI He Gonee ueM Ha MATh PabOUMX JHEH, eci
HaIpaB/IeHO YBe/OM/IEHHE O NIPUUMHAX NPOJJIEHH).

5.2. IlepcoHanbHele AaHHbIE XpaHATCs B (OpMe, IO3BOJISIOLIEH OMNpeJe/Th
cyb6BeKTa NmepCoHabHBIX JAHHBIX, He JIO/bIlIe, YeM 3TOro TpeOyioT Lie uX 06paboTKu.
WcKmoueHHe - Clyuyad, KOrja CPOK XDaHeHHsl [epCOH&IBHBIX [aHHBIX YCTAHOBJIEH
e/iepabHBIM 3aKOHOM, [OTOBOPOM, CTOPOHOM KOTOPOTo (BBIrOZOMpHOOpeTare/ieM MU
TIOpPYUHMTeJIEM T10 KOTOPOMY) SIB/ISIETCS CyOBEKT IMepCOHANbHBIX JaHHBIX.

5.3. ITepcoHa/bHble AaHHbIE HAa GYMaKHBIX HOCHTENIAX XPAHATCS B YUPeXJIeHWH B
TeYeHWe CPOKOB XDaHEHHs] JOKYMEHTOB, [/ii KOTOpbIX 3TH CPOKH TPEAYyCMOTPEHBI
3aKOHOZATE/ILCTBOM 00 apxuBHOM jene B P® (PepepanbHblii 3akoH oT 22.10.2004 Ne
125-®3 «0O6 apxuBHoM pJene B Poccuiickor Penepaipin», llepedeHb THITOBBIX



yTIpaB/IeHYeCKHX apXMBHBIX JIOKyMEHTOB, obpasyroluxcs B TipoLiecce [JeATeIbHOCTH
rOCY/IapCTBEHHBbIX OPraHOB, OPraHOB MeCTHOTO CaMOYTIpAB/IEHHH H opraHusalyi, c
yKa3aHHWeM CPOKOB X XpaHeHHs (ytB. IIpukKa3om PocapxuBa OT 20.12.2019 Ne 236)).

5.4. Cpok XpaHeHus  II€pCOHANbHBIX  [JAHHEIX, oppabaTbiBaeMbIX B
MH(OPMAIIMOHHBIX CHCTeMaxX MepCOHANbHBIX AaHHBIX, COOTBETCTBYET CPOKY XpaHeHHA
ITepCOHANBLHBIX JaHHBIX Ha OYyMaKHBIX HOCUTEJISX.

6. ITopsAAOK 6/IOKMPOBAHHA H YHHUTOXKEHHSA NePCOHATBHBIX AAHHBIX

6.1. YupexaeHue GI0KMpyeT MepcoHa/IbHBIE [aHHble B TOPAAKe W Ha yCJIOBHSIX,
TIpe/lyCMOTPEeHHBIX 3aKOHO/JaTe/IbCTBOM B 00/1aCTH MepCOHA/BHBIX JAHHBIX.

6.2. Ilpu JocTkeHHH Lieeii 06pabOTKM IMepCOHANBHBIX JaHHBIX WIH B ciy4ae
yTpaThl HeoOXOAMMOCTH B [IOCTH)KEHHWH STHX Ile/leii NepcOHa/IbHble  JIaHHbIe
VHUUTOXKaroTcs 60  obesmuuuparoTcs. MckimoueHHe MOXET  TpeAycMaTpHBaTh
(benepabHBIA 3aKOH.

6.3. He3akoHHO NO/Ty4YeHHbIe NepCoHa/IbHbIe JIaHHbIe /K Te, KOTOpbIE He ABJIAI0TCA
Heo6XOAUMBIMH 151 LieTd 06paboTKH, YHHUTOXKAIOTCA B TeHeHHe CeMH pabounx JHeH Co
[HA TpeACTaB/leHUs1 CYOBLEKTOM I1epCOHabHbIX [JAAHHBIX (ero TmpeACTaBUTENIEM)
MO TBEP)KAAIOLUX CBEJeHHH.

6.4. IlepcoHanbHble [JaHHble, 0OpaboTKa KOTOPBIX TIpeKpallleHa H3-3a €€
HETIPaBOMEpHOCTH U MpPaBOMEPHOCTb 06pabOTKH KOTOPLIX HEBO3MOXXHO obecrieurTh,
yHUuTOXKaoTCA B TedeHwe 10 paboumx [HeH C /jaTel BbIAB/IEHHA HerpaBOMepHOH
0bpaboTky.

6.5. IlepcoHanbHble JaHHbIe YHHYTOXKAIOTCA B Te4eHHE 30 pHeHM C JaThHI
JOCTW)KeHMsI Lle1i 0O0paboTKH, ecii MHOe He MpelyCMOTPEHO JOrOBOpOM, CTOPOHOH
KOTOpOoro (BeIrofoMnpHobpeTaresieM WM [TOPY4MTe/IeM I10 KOTOpPOMY) fIBNSieTCs CyOBbeKT
IePCOHABHBIX JIaHHbIX, MHBIM COTJIAlIEHHeM MEXAy HUM U YupexpeHueM mbo ecnu
YupexzeHue He BripaBe obpabaTeiBaTh MepcoOHaIbHbIE [JaHHbIE 6e3 cornacusi cybrekTa
IepCOHA/IbHBIX JJAHHBIX HA OCHOBAHHSX, NPEyCMOTPEHHBIX de/lepabHbIMH 3aKOHAMH.

6.5.1. Ilpy [JOCTIWKEHHHM MAaKCUMa/bHbIX CPOKOB XpaHeHWs [IOKyMEHTOB,
coZlepXKalljUX epCOHa/IbHBIe [JaHHbIe, TIePCOHAIbHBIE JaHHbIE YHUYTOXAIOTCA B TEUEHHE
30 gHeM.

6.6. ITepcoHa/bHble JaHHbIE YHHUTOXAIOTCs (€C/M MX COXpaHeHWe He TpebyeTcst
IS Lenieit 06paboTKH MepCOHATBHBIX aHHBIX) B TeyeHHe 30 gHelt ¢ AaThl MOCTYTUIEHUS
OT3bIBa CyOBLEKTOM I1€PCOHANIbHBIX AAHHBIX COIJIaCHsA Ha HX obpabotky. MlHOe MOXeT
npefiycMaTpyBaTh JOrOBOP, CTOPOHOW  KOTOPOro (BbIrofonipuobpeTaresieM WM
[IOpyuuTe/leM [0 KOTOpOMY) SB/IseTcs CyObeKT IepCOHa/bHbIX [AHHBIX, HHOE
corjallieHHMe Mexay HHM W YupexzaeHueM. Kpome TOro, rnepcoHalibHble [aHHbBIE
YHUUTOJKAIOTCA B YKa3aHHBIA CPOK, eC/Id YupexaeHHe He BIpaBe obpabareBaTh ux 6e3
coriiacusi CyObeKTa IepCOHaNbHBIX [AaHHbIX Ha OCHOBAaHWsX, [IPENyCMOTPEHHBIX
(deaepanbHBIMU 3aKOHAMH.

6.7. Ot6op MaTepHabHBIX HOCHUTe/IeH (HZOKYMEHTBI, J>XeCTKHe JUCKH, ¢ner-
HaKOIMUTe/M W T.a1.) M (WIM) CBefileHHMH B MHQOPMALMOHHBIX CHCTeMaXx, COAepXKallfixX
TlepCOHa/bHbIE  [JaHHble, KOTOpble  TIOAJIEXAT  YHHUTOXEHHWIO,  OCYINECTBJIAOT
rnoipasjeneHus YupexxaeHus, obpabarbiBatolie epcoHalbHbIe JaHHbIE.



6.8. YHUUTO)KEHHE IMepCOHA/LHBIX JaHHBIX OCYIeCTB/IAET KOMHCCHS, CO3[aHHas
NIPHKA30M JJUPeKTOpa M0 YUpexx/jeHHIO.

6.8.1. KOMUCCHsI COCTaB/IsIeT aKT C yKa3aHHeM [JOKyMEHTOB, MHbIX MaTepHalbHbIX
HocuTeneld u (Wim) cBejeHudd B MHGOPMALMOHHBIX ~CHCTEMAaX, COAEpKalfHx
TepCOHa/bHBIE JaHHbIe, KOTOPhIE MOA/Ie)KAT YHHYTOXKEHHIO.

6.8.2. IlepcoHaibHble [aHHble Ha OYM@KHBIX HOCHTE/SAX YHHYTOXKAIOTCH C
MCIIO/Ib30BaHMeM Ipefiepa. llepcoHanbHble J[iaHHBlE Ha 3/IEKTPOHHBIX HOCHTE/AX
VHUUTOXKAIOTCSL IIyTeM MeXaHW4eCKOro HapyIleHWs LeNOCTHOCTH —HOCHTEI, He
TIO3BOJISEOILET0 CUMTATh WM BOCCTAaHOBMTBH I1€PCOHAbHbIE [AHHBIE, a TaKkXKe IyTEM
yAaleHus: JlaHHBIX C  3JIeKTPOHHBIX HOCUTelIel MeToAaMM MW CpeJCTBaMH
rapaHTUPOBAHHOI'O yAa/leH s OCTaTOYHON MH(OPMaLMH.

6.8.3. HermocpeACTBEHHO TIOC/e  YHHYTOXXEHMs  TEPCOHAIBHBIX  AAHHBIX
opopmsierca akT 06 MX yHMUTOXKeHud. QPopMa aKTa YTBEpXKAAeTcd IpHKasoM
ripeficefaTelisl.

7. 3amMTa NepCcoHaIbHBIX AaHHbIX. [Ipoueaypel,
Hanpap/ieHHbIe Ha NPeA0TBpalleHHe H BbIAB/IeHHE HapymeHHH
3aKOHOJaTe/lbCTBA, yCTPaHeHHe NOC/IeACTBHA TaKHX HapyLIeH’H

7.1. Be3 MUCLMEHHOrO COr/Iacusi CyGBLeKTa IepCOHaNbHBIX AaHHBIX YUpexX/ieHHe He
pacKphIBaeT TPETHUM JIMLIaM M He PacrpoCTpaHseT NepcoHa/bHble JaHHbIe, eC/TH HHOE He
TIpeyCMOTPeHO (efiepabHBIM 3aKOHOM.

7.1.1. 3arpeieHO pacKpbITHe M pacrpocTpaHeHHe MepPCOHANbHBIX JaHHBIX
CyGBEeKTOB MePCOHABHBIX JAHHBIX I10 TeJIe(OoHY.

7.2. C Lenbl0 3alUThl T[EPCOHAMBHBIX [JAHHBIX B YUpeX/eHHH TpHKa3aMu
nipe/ice/iaTesisi Ha3HayaeTcs (YTBEePXKAAIOTCA):

- pabOTHHK, OTBETCTBEHHBIM 3a OpraHU3aLI0 06paboTKY NePCOHABHBIX JAHHbIX;

- hopMma cornacusi Ha 06pabOTKy MepCOHaBHBIX AAHHBIX, GOpMa COracus Ha 0bpaboTKy
TIepCOHANLHBIX  fIAHHBIX, paspellleHHBIX CyObeKTOM IepCOHANBHBIX AAHHBIX A
pacrpocTpaHeHus;

- WHble JIOK&/IbHbIE HOPMATHMBHbIE aKThbl, TPUHSThIe B COOTBETCTBMH C TpeOOBaHMAMH
3aKOHOZ|aTe/IbCTBa B 00/1aCTH NepCOHaNbHBIX AAHHBIX.

7.3. PabOTHHKH, KOTOpbIe 3aHUMAIOT JOJDKHOCTH, MpeJyCMaTpUBAOIIHE obpaboTKy
TIepCOHA/ILHBIX JIAHHBIX, JOIMYCKAIOTCA K HeH Iocjie NMOAMHCaHHs obsi3aTencTBa 00 MX
HepasraieHuu (mpuiokeHue Ne 1).

7.4. MarepyaibHble HOCHTE/M I1€PCOHA/IBHBIX [AHHBIX XPaHATCA B mKadax,
3aMMparoluMXcsi Ha kKmod. TTomeleHusi Yupex[eHus, B KOTOPbIX OHM pasMEILAITCH,
0BOpYAYIOTCA 3anMpaloIMMHU YCTPOHCTBAMH.

7.5. IlocTyn K TepcoHalbHOM MH(pOPMALH, CoAepyKallielcss B MH(pOPMALHOHHBIX
cucTeMax YUpeXAeHus, OCyLIeCTB/IseTCs [10 HHAUBH/Ya/IbHbIM I1apOJIsAM.

7.6. B YupexEeHWH HCIONb3yeTcs CepTUQUIIMPOBAHHOE  AHTUBHUPYCHOE
TIporpaMMHoe o6ecrieueHue ¢ pery/sipHO 06HOB/IseMbIMU Ga3amMu.

7.7. PaboTHMKM YupexpeHus, oOpabaTbiBaiolljie [epCOHaNbHbIE [IaHHBIE,
TIepHOZIMUECKH TIPOXOAAT ofyueHWe TpeOOBaHMAM 33aKOHOJATe/NbCTBA B obnactu
IepCOHA/IbHBIX JaHHBIX.



7.8. B VYupexaeHuM INIDOBOASATCS BHYTpPEHHHe pacCiefioBaHUs B CIIEAYIOIIHX
CUTYaLUsIX:

- pM HeNpaBOMEpHOM MMM  C/yyalHOM  Iepejauye (npepoCTaB/IEHNH,
pacrpoCTpaHeHWH, [OCTyTe) IepPCOHATbHBIX [JAHHbIX, TMOBJIEKIIIe HapyllleHHe ITpaB
CyObEKTOB ITepCOHa/IbHBIX [AaHHbIX;

- B MHBIX CJIyyasx, IIpeJyCMOTPEHHbIX 3aKOHOAATE/ILCTBOM B obnactu
TepCOHA/IbHBIX JaHHBIX.

7.9. PabOTHMK, OTBETCTBEHHBIA 3a OpraHu3aldi0 00paboTKM IepCOHABHBIX
[IaHHBIX, OCYILIECTB/ISIET BHYTPeHHHH KOHTPO/Ib!

- 3a cobmojeHdeM paGOTHHKAMM, YTIOMHOMOYEHHBIMM Ha 0OpabOTKY
MepCOHa/bHBIX [JIaHHBIX, TpeboBaHMH 3aKOHOJATE/NbCTBA B obmacTH NepCOHANTBHBIX
JAHHBIX, JIOKAbHBIX HOPMAaTHBHBIX aKTOB;

- COOTBETCTBMEM YKa3aHHBIX AKTOB, TPeOOBaHMsSM 3aKOHOZATeNbCTBA B obnactu
IePCOHAJIbHBIX JaHHbIX.

7.9.1. BHyTpeHHHe IUIaHOBbIE IPOBEPKH OCYILeCTB/IAIOTCS Ha OCHOBaHWH IUIaHa,
KOTOPBLIM yTBep)KJaeTcsl Mpe/ce/iaTe/IeM.

7.9.2. BHyTpeHHHe BHeIUIAHOBbIE IIPOBEPKA OCYLIECTB/ISIOTCS IO PEIIEHHIO
pabOTHMKa, OTBETCTBEHHOrO 3a OpraHM3alMio 06paGOTKH MMepCOHANbHBIX JAHHBIX.
OCHOBaHKEeM ISl HHX CIY)KUT MH(OpMALMS O HapylIeHHH 3aKOHOAaTe/IbCTBA B 00/1acTH
TNepCOHa/IbHBIX JAHHBIX, MOCTYIHBILAA B YCTHOM WIK IIMCbMEHHOM BH/IE.

7.9.3. ITo uToraM BHyTpeHHe# NPoBepKy 0GOpMJISETCS JOK/IaAHAs 3arkckKa Ha UMs
npefcefatesisi. B ciyyae BbISB/IeHUs] HapylleHHH B JOKyMeHTe NPHUBOJATCS IepedyeHb
MEpOTIPUATHH 110 UX YCTPaHEHHUIO U COOTBETCTBYIOL[HE CPOKH.

7.10. BHyTpeHHee pacc/iefjOBaHHe IPOBOAMTCH, €CITM  BbisAB/IEH  (aKT
HerpaBOMEepHOHW WM CIyyalHOM mnepejaud (MpPeAOCTaB/ieHUs, PacrpOoCTpaHeHHd,
[OCTyTa) TMepCOHANbHBIX /JaHHBIX, TOBJIEKIeH HapylleHHe TIpaB CyOBeKTOB
TePCOHA/IBHBIX JAHHBIX (Jjaee - HHLIUAEHT).

7.11.1. B ciyyae HHLMAEHTa YupexJeHHe B TeueHHWe 24 4YacoB YyBeJOMIJIAET
PockoMHaz30p:

- 00 UHIeHTe;

- ero MpeqroiaraeMbIX MpUYMHAX W Bpeje, NPUUMHEHHOM IpaBaM CyObeKTa
(HEeCKONMBKHUM CyObeKTaM) MepCOHAIbHBIX [JaHHBIX;

- IPHUHATBLIX Mepax M0 YCTPaHeHHIO [10CIeCTBUM HHLMEHTa;

- IIpefCcTaBUTeNe YUpEX[eHHs, KOTOpbIi YIIOHOMOYEH B3aUMOJEHCTBOBATh C
POCKOMHAZ130pOM 10 BOIPOCaM, CBSI3aHHBLIM C MHLIUAEHTOM.

7.11.2. B TeyeHue 72 yacoB YupeXxeHue 00513aHO cfiesiaTh Cliefyrolee:

- yBegoMuTh POCKOMHaZ30p O pe3yibTaTax BHYTPEHHEro pacc/efloBaHMs,

- MPe/IOCTaBUTE CBEJIEHUA O IULIaX, AeHCTBHS KOTOPBIX CTaly NPUYHMHOM HHIIWAEHTa
(TIpy HaU4MK).

7.12. B ciyyae mpefoCTaBieHUsi CYOBEKTOM IIePCOHANBHBIX JaHHBIX (€ero
Tpe/iCTaBUTe/IeM) IOATBEepP)KAeHHOM WH(OpMalMM O TOM, YTO IMepPCOHa/bHbIe [aHHbIE
SIBJIAFOTCS HETOHLIMM, HETOUHBIMH WM HeaKTyalbHbIMH, B HUX BHOCSATCS W3MEHEHMs B
TeueHHe ceMM pabouMx AHell. YupexxaeHue yBeLOMISIET B IIMCbMEHHOM BHJe CyObeKTa
ITepCOHATBHBIX JaHHBIX (€ro MpeCTaBUTeNs) O BHECEHHBIX M3MeHeHHsX M coobiaet (1o
3/7IeKTPOHHOM TOUTe) 0 HUX TPETHUM JIML]aM, KOTOpbIM ObUIM mepe/iaHbl NepCOHAIbHbIE
JlaHHbIe.



7.13. YupexneHue yBefiom/seT CyObekTa TepCOHAJIbEbIX  JJAHHBIX (ero
TpejicTaBuTeNs) 06 yCTpaHeHHH HapyIUleHWH B UacTH HerpaBoMepHO# 06paboTKH
NEepPCOHANBHBIX [JAHHBIX. YBeJOM/IAeTCA Takxke PoCKOMHAA30p, €C/Id OH HarpaBHi
obpaljeHre cybbeKkTa NMepCOHIBHBIX JIaHHBIX (ero mpeacraBuTens) nubo caMm czenan
3ar1poc.

7.13.1. B cyyae YHUUTOXKEHUs NEPCOHAIBHBIX [JAHHBIX, KOTOpbIE HENpaBOMEPHO
o6pabaTkIBaIMCh, yBeJOM/IEHHE HallpaB/seTCs B COOTBETCTBHHM C II. 7.13 IlonosxeHus.

7.14. B cny4ae yHUUTOXXEHHUs NTePCOHA/IbHBIX JaHHBIX, He3aKOHHO IMOJTy4eHHbIX Wi
He SBJSIOLUXCS HeOOXOAUMBIMU [JIs 3asB/€HHOH L/ obpaboTky, YupexiaeHHe
yBeZOM/IsieT CyObeKTa MepCoHa/IbHbIX [JaHHbIX (ero mpeAcCTaBUTeENSA) O NMPUHATHIX Mepax B
CbMeHHOM Buzie. O6I[eCTBO yBeZOMIISIET 110 3/IEKTPOHHOH IMOUTe TaKKe TPETbHX JIML,
KOTOpPBIM ObUTH Iepe/jaHbl TaKye NepCoHa/IbHbIe JaHHBIE,

8. OTBeTCTBEHHOCTH 33 HapylleHHe HOPM, Pery/JIHpyrmux
00pafoTKy mepCcoHa/IbHBIX JAaHHBIX

8.1. JTuia, BUHOBHbIE B HapyILIeHUH [TONIO)KEHHH 3aKOHO/aTe/bCTBa PP B obsactu
TIepCOHAILHBIX [JAaHHBIX NpH 06paboTke IepCOHATBHBIX [aHHBIX, TPHUBJIEKAIOTCA K
OUCLIMIUIMHADHOM M MaTepUajlbHOM OTBETCTBEHHOCTH B nopfuﬂ(e, yCTaHOBJIEHHOM
TpyaoselM KojekcoM PP U HHBIMH (eJepabHbIMH 3aKOHAMH. Kpome TOro, OHHU
TNPUBIEKAIOTCA K  aAMHHMCTDATMBHOM, TIPaK[AaHCKO-TIPAaBOBOH  W/IM YTOJIOBHOH
OTBETCTBEHHOCTH B IOPAJKE, YCTAHOB/IEHHOM (eZiepa/lbHbIMU 3aKOHAMH.

8.2. MopaneHeli Bpel, IPUYMHEHHBIM CyOBeKTy I1epCOHA/BHBIX —AAHHBIX
BCJIEACTBHE HapylleHWs ero Mpas, HapylleHWs TNpaBu1 0BpabOTKH IepCOHANBHBIX
[JaHHBIX, @ TaKKe Hecob/IOfeHus TpeGOBaHNH K MX 3alljuTe, yCTAHOB/IEHHBIX 3aKOHOM O
MepCOHA/LHBIX JAHHBIX, TIOJJIEXUT BO3MELIEHHUIO B COOTBETCTBHHM C 3aKOHO/ATe/IbCTBOM
P®. Bo3sMmelljeHHe MOpa/JbHOTO Bpe/la OCYILeCTB/IA€TCS He3aBMCHMMO OT BO3MEI[€HHMA
MMYILIeCTBEHHOrO BpeJja ¥ IOHEeCeHHbIX CyOHEeKTOM IepCOHaNbHbBIX AaHHBIX yOBITKOB.



IMpunoxenue Ne 1

Kk TTonoxxeruio 06 06paboTke U 3allKUTe
ITepCOHANBHBIX JaHHBIX,

yTBep>K/|€HO ITPUKA30M OT 01.09.2022 Ne 34/1

06s3aTe/ILCTBO
0 HepasrJ/iallieHHH MePCOHA/IbHBIX JAHHBIX pabOTHHKOB

A, ;

TacriopT , BbIJaH roza

KOJ, IoJpas/ie/IeHHs 5

MOHKMMAl0, YTO TMOAyYald JAOCTYl K IIepCOHATIBHBIM [JaHHbIM paboTHMKOB
rOCY/JapCTBEHHOrO Ka3eHHOro yupekaeHus CBepAJIOBCKOH obnactu «@PoHA HMYIIECTBA
Ceep/JIOBCKOM 06/1aCTH» ¥ BO BPeMsl UCITOJIHEHUS CBOUX 0653aHHOCTEe! OCYILLECTBIIAI0 UX
obpaboTky (B ToM uMcie cOop, 3alKch, CHCTeMaTH3aliO, HAKOIUIEHHE, XPaHEHHE,
yTOUHEHHeE, UCII0/Ib30BaHHe U repejayvy).

S1 TTIOHMMal0, UTO pasr/iallleHHe TaKoro poAa MHPOpMALMM MOXXeT HaHEeCTH TPSMOkH
U (WM) KOCBeHHbIM yiep6 paboTHHMKaM rOCyJapCTBEHHOIO Ka3eHHOro y4YpeX[eHHA
CBep/i/IoBCKo# 06acTi «@PoH/ uMyILecTBa CBepAIOBCKOA 00/1acTH».

B cBs3M C 3TMM fai0 00si3aTe/bCTBO NMpU 06paboTke TepCOHANBHBIX AaHHBIX
pabOTHUKOB rOCyJapCTBEHHOIO Ka3eHHOrO yuUpeXX/IeHHs Caepa/ioBcKOH obnactv «DOoHA
uMyiectBa CBepJIOBCKOM 06acTu» CTporo cobmozarh TpeboBaHUs AEeHCTBYIOLLEro
3aKOHOJIATE/NLCTBA, ONpeJeIsiollero IopsAok 06paboTKK IMepCoOHANBHBIX [AaHHbIX, a
Takoke TT0/I0KeHHsI 0 TopsiiKe 06pabOTKY U 3alliMTe [IePCOHATBHBIX JAHHBIX PAGOTHHUKOB.

51 oA TBepIKAal0, UTO 33 HCK/IIOUeHHeM CiTy4yaeB U (WIH) IPU OTCYTCTBUH YCJIOBUH,
NpeflyCMOTPEHHBbIX [eHCTBYIONIMM 3aKOHO/aTe/IbCTBOM, He HMeI0 INpaBa pasrilamiarh
cBefleHMss O pabOTHMKax TrOCYJapCTBEHHOIO Ka3eHHOIo Y4peXX/AeHHs CBepA/I0BCKON
obnactu «®ong umyulectBa CBepA/IOBCKOM 061acTH» OTHOCALMECS K KaTeropuu HX
TIePCOHAJIbHBIX JaHHbIX, B YACTHOCTH CBEAEHHS:

- 0 (06) aHKeTHbIX ¥ 6uorpa@UUecKrx JaHHbIX;
- obpa3oBaHuy;

- TPYZAOBOM H 0011]eM CTaxe;

- COCTaBe CeMbH;

- ITaCMOPTHBIX JAHHbIX;

- BOMHCKOM Yy4eTe;

- 3apaboTHOM 11aTe;

- COLMaJIbHBIX JIbIOTaX;

- CIeLiMaIbHOCTH,;

- 3aHMMaeMOMU JI0JDKHOCTH;

- aipece MecCTa JKUTeJIbCTBA, JOMAllHeM Te/ieoHe;




- MecTe paboThI UK yueObl UIeHOB CeMbU H POJCTBEHHHUKOB;
- COfiepKaHUY TPY/IOBOTO JOrOBOPa;

- CcoZiep>KaH1H NPUKa30B 10 JIMYHOMY COCTaBY,

- COfiep’KaHWH JIMYHBIX [ieJl, TPYJOBBIX KHIXKEK, CBeJleHHI O TPYAOBOH [esTe/lbHOCTH
pabOTHUKOB;

- COJIep’)KaHWM MaTepHasioB, CBf3aHHBIX C MOJrOTOBKOM  (NpodecCHOHANIBbHBIM
obpasoBaHieM M  TpodecCHOHABHBIM obyueHueM) U [ONOJHUTE/ILHBIM
rnpodeccHoHabHbIM 00pasoBaHHeM pPaGOTHHKOB, MPOXOXJEHHEM HMH He3aBUCHMOH
OLIeHKH KBaTM(MKALMH, UX aTTecTalyed, Cy)keGHBIMU pacc/ie/JoBaHHsIMY;

- COfePKaHMUM OTUYETOB, HaNPABJ/IAEMbIX B OPraHbl CTATUCTHKH.

s mnpepynpexkgeH(a) O TOM, 4YTO B Clyyae HapylueHHs MHOMO TpeboBaHUA
[leMCTBYIOILEr0 3aKOHO/ATeNbCTBa U (MH) I1010XKeH!s O MopsiKe 00paboTKU U 3allUThI
ITepCOHAJIbHBIX JAHHBIX PabOTHMKOB, ONpe/e/IIoIUX PeXHUM HX 06paboTKy, B TOM UHCTIe
B C/lyyae MX HE3aKOHHOTO pasr/lallleHMsi WIM YTpaThl, sl HeCy OTBETCTBEHHOCTE B
COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHO/JATe/JIbCTBOM, B 4YaCTHOCTH CT. 90 Tpyposoro
Kogiekca P® (/MLja, BUHOBHBIE B HapyLIEHUH M0JIOKEHUH 3aKOHO/[aTe/bCTBA PoccuifcKon
depepalpy B 06/1aCTH NEPCOHANBHBIX AAHHBIX TPH 06paboTKe MepCcOHabHBIX AAHHBIX
pabOTHMKa, TPHUB/IEKAIOTC K JUCLMIUIMHAPHOH U MaTepHaJlbHOM OTBETCTBEHHOCTH B
TIOpsi/IKe, YCTAHOBIEHHOM HAcTOsIMM KoJekcoM 1 MHbIMM (e/lepabHbIMK 3aKOHAMH, a
TaK)Ke TIPHMBJIEKAIOTCA K TPKJAHCKO-TIPABOBOH, a[IMMHHCTPATUBHOH M YTOJIOBHOM
OTBETCTBEHHOCTH B TIOPS/KE, YCTaHOB/IEHHOM (e/iepabHbIMU 3aKOHAMH).

C IlonoxeHueMm o ropsigke 06pabOTKM ¥ 3aljuTe I1€PCOHANBHBIX [aHHBIX
pabOTHHUKOB 03HaKOMJIEH(a).

Hara /MO Pamunus
TOATMCh




TIpejceaaTeio roCyJapCTBEHHOTO Ka3eHHOTO yUPeX/AeHHs
Caep//10BCKO# 061acT «@PoHJ UMYLI{eCTBa
Caep//I0OBCKO# 06/1aCTH»

O.A. CaBuHy

(amuus, UMs, OTUECTBO

HHpekc, agpec

MMacriopT
(HoMep, AaTa BEa4H H HAHMEHOBAHHe OpraHa, BhAARIIIETD AOKYMEHT)

COIVIACHUE
Ha 00paboTKy nepCcoHaIbHBIX AAHHBIX

A,

(paMuIIHs, HMs1, OTUECTBO ITOJIHOCThIO)

B COOTBETCTBMH CO cT. 9 DeepanbHOro 3akoHa or 27.07.2006 Ne 152-P3 «O nepcoHa/IbHBIX
JIAHHBIX», B LIeJISIX:

- obecrieueHus cob/0/ieHKs 3aKOHOB M MHBIX HOPMATHBHBIX IPaBOBBIX AKTOB;

- 3aKJTIOUEHHs] ¥ Pery/IMpPOBaHHUs TPYAOBbIX OTHOLIEHHW ¥ MHBIX HENOCPeACTBEHHO CBA3AHHBIX C
HUMH OTHOIIIEHWH;

- OTpayKeHHst HHQOPMALMH B Ka[JPOBBIX JOKYMEHTaXx;

- HAYMCJIEHHsA 3apaboTHOM IIaThl;

- HCYMC/IeHUs M YTUIATHI TIPeJlyCMOTPEHHBIX 3aKOHOAATe/bCTBoM PP Hanoros, cOOpOB U B3HOCOB
Ha 06s13aTe/IbHOe COLIMaIbHOe U NeHCHOHHOE CTPaXxOBaHHUe; Y.

- TpejcTaBNeHUs paboTofaTeNIeM YCTaHOB/IEHHOW 3aKOHOZaTe/IbCTBOM OTYETHOCTH B OTHOIIEHHH
(pU3MUECKUX /ML, B TOM UYHC/Ie CBeJIeHMH I1epCOHMQHIMPOBAHHOIO yyera B [TeHcHOHHBIN GoOHA P,
ceefieHui rogoxoaHoro Hanora B ®HC Poccuy, ceenenuii B @CC PD;

- MPe/{OCTaB/IeHHsl CBeJleHNH B KPeJUTHYI0 OPraHW3aLMIo A1 odopmsieHns: GaHKOBCKOM KapThl U
nepeyrc/IeH st Ha Hee 3apab0OTHOM IU1aThl;

- [Pe/iOCTaB/eHHsl CBeJeHHIA TPETbUM JTMLiaM A/ist OOpM/IEHHS M0/TCa OMC;

- Tpe/I0CTaB/IEHUA HAJIOTOBbIX BHIUETOB;

- obecrieueHus: Moeit 6e30MacHOCTH;

- KOHTPOJISI KOJIMYECTBA M KaueCTBa BBINO/IHAEMOH MHOH paGoThi;

- obecrieyeHHs COXPaHHOCTH UMYILleCTBa paboTojaTens

Aalo corjacue

rOCYlapCTBEHHOMY Ka3eHHOMY YUpPeXAeHHIO CaepgyioBckoi o6macTd  «®POHZA HMYILLeCTBa
CaepyioBckoit obnactu» (FKY CO «®PoHA HMyILIeCTBa CeepA/ioBCKOM 00s1acT») (Aanee mo TeKCTy —
Omneparop), pacIio/ioKeHHOMY T10 (hakTHUECKOMY 3/ipecy: TOpoj ExaTepun6ypr, yi1. MamuHa Cubupsika,
oM 111, Ha aBTOMAaTM3UPOBAHHYO, a TakKe 6e3 HCII0/Ib30BaHWA CPE/JCTB aBTOMATH3ALMH obpaboTky
MOMX IepCOHa/bHBLIX [JaHHbIX, 3 HIMeHHO Ha c6op, 3amKCh, CHCTeMaTH3alMI0, HAKOIUIEHHE, XPaHEHHE,
yTouHeHHe (0GHOB/IeHHWe, M3MEeHeHWe), H3B/IeYeHHe, HCIO/b30BaHKE, TNepefavy (rpepocTaBieHue,
noctyrn), o6esmMurBaHye, 6710KMpOBaHKe, yaleHHe, YHHUTO)KeHHe M1epCOHA/IbHBIX JaHHbIX.



[TepeyeHb MOMX NEPCOHA/IbHBIX JaHHBIX, Ha 06paboTKy KOTOPBIX Al Iat0 COr/IacHe:

1. daMuIMs, ¥Ms, OTUECTBO (B TOM UMC/Ie MpeXKHHe (GaMWIus, WMs WM OTYeCTBO, AaTa, MeCTO U
NpUUMHA U3MeHeHH s (B Ciy4ae usMeHeHHs)) (KOMHH JOKYMEHTOB).

2. Yucso, Mecsl], Toj pOXKAEHHUs, TPaKAAHCTBO, MECTO POXKAEHHMA.

3. Cepusi, HOMep JOKYMEHTa, y/JOCTOBEPSIOLIEro JMUHOCTh, HaMMEHOBAHHE OpraHa, BbIJABILIETO
ero, aTa Bbljaud (KOMus Macropra).

4. PeKBU3UThI CTPaXOBOr0 CBH/ETe/IbCTBa 06513aTe/IbHOr0 MEHCHOHHOI'O CTPaXOBAHHA (xors).

5. UaeHTi(HUKALMOHHBIM HOMep Ha/loronlaTe/IblIyKa (kormws).

6. CBenenus 06 06pa30BaHUM, B TOM UYKCJIe O MOC/IEBY30BCKOM npodeCCHOHAILHOM 00pa30BaHUU
(Ha¥MeHOBaHHe W TO0J OKOHYaHHA o6pa3oBaTe/bHOM OpraHM3alMy, HaWMeHOBaHWE H PEKBH3HTLI
[OKyMeHTa 06 06pa3oBaHMH, KBaTM(QUKaLWsl, CrelHaNbHOCTb 110 AOKYMEHTY 06 06pa3oBaHUM, KOIHH
COOTBETCTBYIOLLMX JIOKYMEHTOB).

7. CBefieHus 0 npodeCCHOHAILHOM TeperoAroToBKe U (MIH) MOBLILEeHHH KBa/TM(UKALMHY (KOITHS).

8. Cejenuss 00 yyeHOM CTereHH, y4YeHOM 3BaHHH (naTa MPUCBOEHHs, HOMEpAa [JUIUIOMOB,
aTTeCTaTOB, KOIMHA).

9. UHdopMaLys 0 BIafileHHH HHOCTPAHHBIMU A3bIKAMH, CTEIeHb B/Ia/IeHHA.

10. CBeieHMsI O KJIaCCHOM YMHe [OCY/|apCTBEHHOM rPayK/iaHCKOH cnyx6b1 Poccutickoi Pefiepaliny,
IUTUIOMaTHUECKOM paHre, BOMHCKOM WM CIELMa/IbHOM 3BaHHH, K/IACCHOM 4YMHe NpaBOOXPaHUTE/IbHOM
C/Ty»K6bl, KBATH(UKALOHHOM pa3psijie FoCy/1apCTBeHHOM CITyKObI (KeM 1 Kor/a TIPHUCBOEHBI).

11. Ceesienuss O BbINOJHSeMOHM pabore C Havana TPYAOBOH fleATeNlbHOCTH (TPYAOBast KHIKKa,
KOIMH UHBIX JOKYMEHTOB, TIO/TBED)KAAIOILHe IIepHO/bl PabOTEI).

12. CBefieHus U3 TPYZOBOH KHIKKH (IIepHO/ibI PaboThl, CTax paboTel, cepys 1 HOMED).

13. CBejieHus1 0 JOXOfaX C MPEeXKHero (IPeXHUX) MecT paboTe! (cripaska 2 HADJIT).

14. CBegenus 0 paboTe, B TOM YMC/Ie: ;aTa, OCHOBaHMS TIOCTYTUIEHMS Ha paboTy M HasHaueHHs Ha
JI0/DKHOCTB; /laTa, OCHOBAHWsl Ha3HauyeHHsl, NIepeB0/ia, NepeMelljeHHs, Ha MHYHO J0/DKHOCTD, COBMEILLIEHHE
[O/DKHOCTeH: HaMEeHOBaHKe, Pa3Mep JIOTIaThl; pasMepa 3apabOTHOH IU1aThl; Pe3y/IbTAaTOB aTTeCTAliK Ha
COOTBETCTBHE 3aMelllaeMOM JOJDKHOCTH; TPYJAOBOM [OrOBOpe, [JONO/HMTE/bHBIX COrTAleHHAX K
TPY/I0BOMY ZI0r0BOpY; HH(bOpMaLHs 06 OTIyCKax, KOMaHAUPOBKax.

15. VindopMals 0 rocyjapCTBeHHBIX Harpajiax, MHbIX Harpajax v 3Hakax OT/IMYHA (xeM U Korpa
HarpaxkfieH).

16. CeMeiiHOe TONI0)KEHHE, COCTaB CeMbH M CBefleHHs 0 B/IM3KHX POJCTBEHHHUKAX.

17. CBefjeHHs O BOMHCKOM yueTe W MH(OpMaLys, COAepiKallascs B JOKyMeHTaX BOMHCKOro y4era
(xorHs BoeHHOro 6uiera).

18. MeCTO JKUTe/ILCTBA (afjpec perucTpaLyH, (pakTHUeCKoro MpoKUBaHus) (KOMHs racriopra).

19. PeKBM3MTH GAHKOBCKOrO cueTa (HOMep pacueTHOro cyera, Homep 6aHKOBCKOM KapThbl, MHbIe
PEKBH3HTEI).

20. ViHQopmaius, COlepKaljascsi B CBH/ETeNbCTBAX O TOCYAAPCTBEHHOH DEruCTpaldv aKkToB
rPaKAAHCKOr0 COCTOSHHUA (KOMHS).

21. CBe/JieHHsl W3 CBH/IETe/ILCTB O POXKAEHHH JeTeil (KOMHUsl CBU/IeTe/bCTBA).

22. ®ororpadpus.

23. Heobx0auMble JaHHBIE C MecTa paBoTeI Cynpyra/cynpyrH (CripaBKy ¢ MecTa paboTsi).

24. HoMep TenedoHa (/1160 MHOM BHJ CBA3H), ajipec 3/IEKTPOHHOM ITOYTHI.

25. CBeJieHHs M3 CIIpaBKM O CyMMe 3apaboTHOH maThl,.........(IIpuaoKeHKe Ne 1 K mpHKa3sy
MHHKCTEePCTBA TPY/a M COLMA/IbHOM 3aluThl Poccutickod Peaepanyn oT 30 anpesia 2013 r. N 182n).

26. PesynbTaThl 06s3aTe/lbHBIX Mpe/BapUTE/bHbIX (MPH  MOCTYIUIEHHH Ha pabory) u
TIePHOAMYECKHMX MeUIMHCKMX OCMOTPOB (06C/esjoBaHKit), a Takke 00s3aTe/IbHOrO IMCHXHAaTPHUYECKOro
OCBH/IeTE/IbCTBOBAHHA.

27. CBefieHHs U3 3aK/TIOYeHHs] MeMLMHCKOrO YUPEXKeHH: 0 HaMUKK (OTCYTCTBHH) 3aboneBaHus,
TPEIsATCTBYIOIIEro MOCTYIUIEHHIO Ha paboTy.

28. CBefieHHs 0O AOHOPCTBeE (AaTa, PEKBHU3HThI CIIPABKH).

29. CBe/ieHHs, NPeNATCTBYIOLIME MOCTYIUIEHHIO Ha paboTy, ro/iyuyeHHbIe B pe3y/IbTaTe NPOBeJEHHA
MPOBEPKHU JIOCTOBEPHOCTH NPe/ICTaB/IEHHBIX JAHHBIX.



30. CBefieHHA O Ae/OBbIX M UHBIX JIMUHBIX KaueCTBaX, HOCAIIHUX OLIeHOYHBIH XapaKTep.
31. UHble cefieHus, HeobXoZHUMBIe B ITpoLiecce paboTsl.

HacTostijee coriacke JeHCTBYeT CO AHsI ero NMoANUCaHus /10 AH# 0T3bIBa B nicsMeHHOH (opme.

CpOK XpaHeHHs! TIepCOHA/TBHBIX JJAHHBIX COOTBETCTBYET CPOKY XPaHEHHs IepBUIHBIX JOKYMEHTOB,
B COOTBETCTBMH C JIeHCTBYIOLIMM 3aKOHOZaTe/IbCTBOM PD.

Hacrostiiiee corniacue AercTByeT 6eccpouHo.

1 ocraBnsio 3a coBoif TpaBO OTO3BaThb CBOE COrJ/IaCHe MOCDPEACTBOM  COCTAB/IEHHA
COOTBETCTBYIOLLEro MUCEMEHHOr0 JOKYMEHTa, KOTOpBIi MOXeT ObITh Hanpas/ieH B ajpec Oneparopa ro
[10uTe 3aKa3HBIM MMUCHMOM C YBEJOMJIEHHEM O BpyYeHHH /MO0 JMYHO MO/ PacnvCKy NpeCTaBUTEO
Oneparopa. 9
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